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Preface 



This course is for lail officers It was 
. written to help them assume the difficult 
and challenging demands of jail work The 
course _fmphasl^es that in addition to the 
routine tasks which officers must learn to 
perform m the jail they must also be fully 
prepared to serve an important function for 
society as well trained, responsible pro- 
.< ^ fessionals Much of the jail officer s job 
will depend on his ability to make impoaant 
decisions and to avoid the mistakes and 
disproven behefs of the past The course 
material includes discussions of mistakes 
which other men and women have made on 
the |ob It IS hoped that jail officers can 
learn from these things and avoid making 
the same errors Naturally, there can be 
no substitute for actual on the-|ob experi- 
ence But It IS hoped that by participating 
m this course jail officers will be better 
prepared to perforrri in a professional, corti- 
petent manner on the )ob than if they were 
required to learn only by doing ' 

Alice H Slumof 
Madison. Wisconsin 
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known js Piovl^tHtinitni Histrui.tiv)ii it 
/K)f tt*st Proijr.iiTin^t^U l^istrui'.tion etidhltJb^ 
you to woik ciu )nt» without d teacher ami 
at your own pa^:t» T(j pari«::u)att» in ttus typ*> 
of I (jiust? you tiuvt* to do IS rt;a(j uart; 
fully ..toiiow instructions atul coniplett* eacti 
Ijook Y-\>u c.jnnot uso ttus rourst* hkt?^a 
. [nuti>j/-nf» U^it is_ op«Mun() at \hv niiddk? 
a?uJ tl.ppKn} ttirouijli tiu; patj*;s ll is vj^ry 
»nipt»rtani tlial \ini hvi^if) thcbtigtnniny 
and r»Md all tn<» nvJttMial You wiAsee ttuit. 
ttjojuqiuuit llu? lioursu wtuM^ you r**acl 
sorntf rr.atfnal you Will t)tt askud to rf?sporul 
To scinu: wntttjn (jut,*stu)ns tUKl tfvjn chock 
your .jnswtu t)y cotiipa^'^Mi >^ pr'nt<;d 
answ*.*f app^'annq on tho following paiju 
Th!S IS ru>r in any Wviy a test It >s simply 
J way of htflpiru} you to lo<jrn and r<MtionU)er 
the nialtMial You will tiot k)e tuTi^fd whiU? 
takifV) this (uj»rst» so you rtiay <}^' V^^*' 
own pai:*» takuu) a k)rotik wtiunevur you feel 
'tjr*«(l VV*; think you Wilt tMijoy U».jrnitU] in 
thjs rTuionor arul hopi^ ttuit you will finish 
lh«? i oursf? \M\\\\ ti rerH»w*id ffM»ltn(| of pride 
in your prr)fess»on and in your ability to 
pt?rforrTi your jot) with skill and conful(?nce 
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BCnOK TWO: 
^ JAIL 
OPERATIOIMS 



INTRODUCTION 

The su- ■ •fsstiji jnd safe operdtion of iiny duDurulN on th.e ahrlity of 
st.i:f nu?fi'ht?!s to etftictiveiy follow a noiMn-r of «st.U)hstuHl pro-edures wlien 
clnaMnq w«tM pr'sorujrs In tms chapter a nwnil>er of these nrocedures Will be 
r1>s.-.?r>M)0 «n (leTviii in some Cciseb tli*; orouedures m your idil may differ from 
rhosf. (i:-.. u^-ytii\ nt?re However t)y studvint; tins cnapter. tt is hoped that you 
vMii OM'.,:n.» fjm.iui: witt^ ti^o rOviMTo tor ?o!ic;Wiruj ttio t?stahlish»»d pr()(**»durns 
anti m,iv Dt; jbU? to SU()U"St 'MM.rovt)nu.*nts Jfi t»K«stit)jj:,:SYKtems to your 

Pro. tMluM!^ .irt' fK>T 1^Tdl)!»shi;d in otilor to makf.; yOur joh hdrderjN( m ordtr 
to k.-:p pr.vjntMs hiisy You will s(m» that all tht* procedures on the following 
paqes h.ave l>jtft) dtwirloped to meet tlinse essefitial goals of the jail 

• pM)t».";t'ot^ of tn#? '^afoty of lail [)tMsorHUfl 

• ->,jf«'W^'"pr'u} arul welfarf? of prisotiers. 

• prot'M tiOt'i (;f society hy prevention of^<>si:<ipns 

An unvviliincjtiess ttiu part of a jail officer to carefully follow jail procedures 
call rt;Miit 111 serious i.onst;quences Often it takes a not. an escape, or a 
v;:.o-js jfijury <i\.-r^ d.-ath to prove to some jai! officers ttiat establiiilied 
pro<:»rdui''s t;Ki^>t fui a reason and must Im) carefully followed Many of the 
fn(}ht»Mnn'j .fxp^n^n.-.i^s whicti you wiH read m ttiis ctiaptef have been tfie direct 
result of i,art!l»»>^rurss by offrcers wtu) art' lulled into sloppy perfoimance of 
rlutJ«JS because they are tmjd borfrd overworked or simply because tliey 
..annot :rT^a»inu. that anythmq dangerous ocnild occur m tlieir jails For your 
own prf>!»Mt!or' !ak»» tl^is ctvipter seriously and if you wish, refer to it often 
wntU,' iji) tn.;iuO jIi l«it»jr nujnths 



Note: 

The only way yon: administrator can make improvements in.ja'l procedures 
and policies is if you rrake suggestions to him You, the lail officer, are the 
one who is \n the best position to find fault with existing procedures and 
suggest needed improvements Grumbling and complaining about poor policies- 
and rules to other officers will only produce bad morale among officers and. 
sub^quently. among prisoners Simply omitting procedures in defianc*^ of 
existing rules is equally poor policy ^ 

It IS an important part IjDf your duty to. tell your )ail administrator whether 
or not established procedures are effe^ .e And when procedures are ineffective, 
you shoukt^be able to suggest needed improvements or changes There' will 
undoubtedly 'be .times when your administrator may have a valid reason for not. 
adopting your suggestion This shouAl not become your excuse for refusing to 
offer suggestions in the future or for becoming bitter and uncooperative. 
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Admissions 



!n recent '^rs. the courts have . been .ncreasmyly ^""fj^f,/"' 
r.^hts of accuseSl pi^sons Pol.ce practice, si.ch as arrest pol.c.es and methods 
orsecuruiq con^Sor.s have often bee.i quest.oned by the courts and found 
Igri keepmq w,th th.s trend. ,t ,s reasonable to beheve that the courts w-ll 
She r attent^n towards ,a,l adm.ss.on practices In fact, some legal su. s 
have already been successfully brought aga.nst ,a.l ^cim.ss.ons off-cers by 
pr.soners.vvho have been carelessly or Hlegally committed to , a, Is For your own 
pr ^ecLn you .hould know that, m some jur.sd.ct.ons. overlook.ng the requ.re- 
• mems of the "adm,ss-on process can brmg legal consequences to ,ou as well 

'^Twoul^'be/Css.ble for th.s course to -ndude the speofic adm.ss.ons 
requ.'ments r4cessary m your ;a,l Some ,ur,sd.ct^ns 

re-^u.rements a>(4 la.l qfficers can admit prisoners without^ requiring official 
^Tpe' and sign^u'es I this is true in your .unsdiction. this fapter contains 
wore .nformat.oP tha'x.you will need However, even if this is tho cabe. it .s 
Termme" ded that you'rlad the material to gam an understanding of what some 

't;:::unsrt^onr::ve verys... rules concerr..ng admission procedures 
,n suTh unsd.ct.ons. ,ail adm.ss.ons officers are often held responsible for 
'nsurmg ihat prisoners are committed to ,ail -n strict accordance with these 

'Xs AdmL,ons section was developed as a kind of gu,del,ne for those who 
•mulfleim The'^adm.ss.ons procedures of a oarticular ;a.l The course uses the 
examples and forms of a model iunsdiction in order to 



de,T.onst,ate to you. by use of specific examples hat the H^' ^^missions 
Dfocedure is in some jurisdictions, a sunous responsibility for j..,! officers 
encourage you to hnd out and then write down the specific lequ.rements 

yrt°;act.ce making decisions about the ' legality of mode, 
commitmunts as ^ means of preparing you to make similar kinds of decisions 
according to the rules of yout own lurisdiction 
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Prisoners are l)ruuyht to The jai! by 



• k)i:al law ut^forcemeni u^tuuns \ 

• iaw enforrornent officers ttom other states and junsdiclions 

• US Marshals Of Deputy Marshals 

• PiHoi(.> and probation oHicers 



In »\^:h of thes^^ cases the adriiissrons officer can be he'd respor^sible if he 
adnvtsa prisoner to the jail witt^out requiring the proper coniniitrnent mforniation 
On the noxt few payes we will discuss the informatjon necessary for a legal 
romiTiitment If you study this information carefully, and if you become thoroughly 
fanuliat with the requirements of particular forrTis used in your jurisd»ction. you 
siuMild havr no l;out>lo ^orrectly managing the commitnv?nt p.ux ♦'dnn^ 



Wn.'n a locil /...V t'rfoirt'nwnt officet br.nqs a prisoner to ttu' )Oil thuro 
are s.'vo.al t.'M.ui:> wlvch t;.; v'dnnss.ons offnor ^twr.ki rocuini' b-fc-o he <-.dn 
.^(Iniit thv. pris..int*r 

• He s.xuiKI r.HiiMit? piupur identification from thu law onfotcetnent otticor 

• H-' bhoulcl HH\u--iv. ttiat the conimitmenl pafier t)0 :;/,c;/>f^fy /), f/?*.' J//f.'.s7//).v 
off'. t" But if anottun ot^u:er Mas brouqht m ttie prisoner the dd.mss.onb 
officer should require a ivnttf-:/. .-itdtion siyneci by the arrestiiH) of1i :er 

• He bboiitd roqviiro that Ihj otfn.or wntn out ley^l ctuitgt} aijainst it'.e 
pi isi incr 

• If be tias any doubts at)out \hc leqaiity of ttie charge ayainst the prisoner. 
• he should require thai ttie prisoner remain m custody of ttu; officer until he 

hds c(.>nsultert a qualiheii peison conoerniru) ttio advisability of hoidmy the 
priSO("".'r '11 jail 



Whet^ you hav.^ worktul \i\ the )ci»l for a lonc] period of time you will become 
fannluir w.tti most of ttit^ local police sheriff s deputies and state patrolmen 
who bruuj priSi)rHMs to the lail Naturaily if you are cerunn itiat you know a (aw 
enforcement oHtcer it will not i)e essential to ask for identification But it is never 
a cicod policy to merely accept a man s uniform as proof of his identity Wt\en 
in dout)t at aii always ask to see ttiese identifying items ^ 



• Bacjge 
aiid 

• Official Icjentification Card 
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An Official 

Identification Card 



IS issued by the agency to which the escorting 
person belongs 

usually contains the following 

signature of agency director 

picture of the pe»'Son it tdentines 

other information such as identifying number. 

the holder s title, etc 



An Unofficial 

Identification Card 



IS usually a small, white t)u5iness card 

can be printed by anyone, at his own expense 

contains no official signatures or photographs 

usually contains only the holder s name and title 
along with his address and telephone number 
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The followiiu} cjftis ropro^ecU tht-? type of i(iiM:tificatioii tfuit ts ufteP prestMUed 
to (Jil ottf.. vrs Bolow tMtJi card ifuiicjte vvht^tier you consider it to l)e at:ctu>t<:^l)'^* 
or unacceptable wnon pLMncj used l)y an officei 'hffl^tj^ui a prisoner to the jail 
ft)r coMinv.tnient 



© 




Milton County 

OFFICE OF THE SHERIFF 
RONALD D. SMITH 

3 N. Main S: . M.vis'.f-irl 0^\o 4490? 419-525-3300 



ACCEPTABLE 



UNACCEPTABLE 




The University of Wiscon«ln 

LICE IDENTIFICATION 

Na 69 

This Certifies Thof 

Douglas H« Robbing 

hos b««n oppointtfd q% o Poltcft 
Officer of The Untvertity 

con&tn, Modison, Wisconsin, ond 
is authorized to enforce lows of 
the State and the Wisconsin Ad- 
tnistrotion Code. 





Sigr^ture Police OHtcer 



ACCEPTABLE 



UNACCEPTABLE 

Turn pacje for cint>wr)r 



Answer: 

1 Uriacceptable this is an unofficial business card 

2 Acceptable 



It IS essential that you require official identification at the time of admission 
for these reasons 

1) so that you can be certain that the person committing the new prisoner 
IS authorized to do so 

2) so that you can keep an official jail record indicating who committed, each 
prisoner and where this person was from 



Note: 

Proper identification of all unknown persons seeking to enter your jail is an 
important requirement You should ask for and receive proper identification 
before aHowing unknown persons to enter your jail A business card is never 
sufficient If. for instance, an unknown attorney seeks to enter your jail usmg his 
business card you must require official identification such as his driver s license 



When a police officer accompan.k the prisoner to the )ail. you should determine 
whether or not he was the arresting officer Most )urisdictions require that the 
prisoner cannot be admitted to i^il UNLESS 

• he IS accompanied by the arresting officer 

OR 

• a written citation is presented that contains the formal charges against the 
the prisoner and is signed by the arresting officer. 



Officer Warren Blakely went to the scene of an accident and was on hand 
when Officer William Tuttle arrested a man for driving while intoxicated 
Turtle asked Blakely to accompany the prisoner to the county )ail for commitment 
At the iBil Blakely filled out the oomrnitment order in this manner 



department: 0'*°*^ 



Although Blakely s idmitification was proper and althouvih the charge was 
lec,r,|. the adrrnissio.v, officer at the laH st.ll was unable to legally admit the 
priSDner Can you think of the reason why^ 

Turn pago for anr^wor 

Er|c 11 



t 



Answer : 

Tfiis |ijns(lii;tjo!i obviouslv reciuaes a wntttMi OJtatton from tfie arresting 
otficLM Blakely was not the anesmu; otticor Allhouyti it was perfectly legal for 
hitn to takp tht» prisoner to tlie i<ji1 for Tuttie it would l)e illecjal for tfie |Jil otfu:er 
to accept tlu? prisoner vyittiout a CftJltOf) (hat was filled out and signed by tlie 
arresting officer 

Is It ritjcessary m your lunsdtctioo to n^quire a writter> citatioti signed by ttu? 
arresttog officer if tie dotjs not accompany tlie prisoner^ (Find out and indicate 
your answer hiue) 

YES NO 



A logal ctuKcje agaitist a person is usually a charge wfuch <jppe<ns m tlie 
stJtutv hook of ttie state m which tlie person is clunged HtMe art? some examjjles 
of actual legal cfuugc^s vvtuch appovu m statute l:)ooks * 

• Carrying a concealtjcJ v^tjapon 
m Burglarv 

Garnt)hng 

• Keeping a place of prostitution 

You should rTiake ar effort to .ind ron)t}inhi}f the enlarges ttiat appear 

most regularly m your lail And rf you are not ftuiuhar with a particular cMar(j^. 
fook It up in ttie statute l)ook 

ff you do not know tiow to look up statutes, you should seek the lielp of 
anotric-r m^rv. t»Kperib-ncfKi f.fficcr who f/r;e5 know tiow Clic»cking' formal 
ctiarges m tne statute^ book is a good practice for jail admissions officers 
bfM.:ausf» it often avoids leg<il difficulties and clears up many doubts wfuch may 
exist irt)out ttu? lec^alit^i^ of a cl><irge However, evtfn without a statute l>qok. it is 
possible for an expejienced officer to rtjcogni^e ilhsjcil ctiarges wfiicli have been 
made ag^jinst people fjotng admitted to ttie laij 

• lnvc»stigatto*i 

• Uruier suspicion 

• Uuder ot)servation for mental illness 

It IS r-.ol difficult to recogm/e that ttiese charges are vague and uncertain 
ttit*y do not stale what felony or misdemeanor the person is t)eing charged witli 
It IS a r(Kjuirf^rTifir)t that <i formal cliarg*? nnj%t explain the actual felony or 
•jnisfiemndnof chargc»d ag^iinst tlie perscjri l)eiruj committed 
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L..V;-.t h-'..)-.v J»f >o:n.' .'Mtiw^s ..M'oui> th.it hJvo l)Ht>n v.on^nW^^^y\ 



] N.Mjh. jiMit op'M JtJon of .i v»*hM It' 

3 Mold f(>r Parolo OHicer Sands 

4 F: i..diiioMi ir;r of J iMt*dtt \\\\\\ 

5 U.'Knuwn s)l this tioir* i htM:kMK| fiuTh«H 

6 hJvt^^^lHj.itiofi tor bu^>pu:M)uS ai'tioos 



Tiuo to chock your jnsw^n 
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Answer: 



Formal Charge Legal Illegal 

1 Negligent operation of a vehicle ^ 

2 Receiving stolen property ^ 

3 Hold for Parole Officer Sonds' ^ 

4 Friujdulerit use of a credit card ^ 

5 Unknown at this time - checking further " ^ 

6 Investigation for suspicious actions ^ 



What charges appear most regularly m your jail^ Find out and wnia them 
l)elow ' 
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Since you die a jail officer and are not an attorney, it may be difficult, m many cases, 
for you to determine whether or not a charge brought against a man is legal In 
instances where you are m doubt about a charge, you should not hesitate to 
seek help from a qu«3l»fiecl person. fte/ore? admitting a new prisoner Below is an 
example of how an officer wisely sought help in determining the legality of a 
charge before admitting a prisoner 



Recently, an officer m a large county |ail was on duty at the admis 
sions desk when a police officer attempted to commit a man for "Pos- 
sessing a false identification card" The officer had noticed this card 
in the man s wallet when he was examining the man's driver's 
license and registration after stopping him for a speeding offense The 
jail officer was unsure that this was a legal charge, especially since the 
man had not tried to use the identification card Instead of admitting the 
prisoner to the jaih he requested that the arresting officer take the 
prisont.^r to the District Attorney s office which was nearby and seek his 
advice on tl\e legality of the charge As it turned out. the District At- 
torney advised the policeman not to press the charge and the man was 
allowed to go free with only a speeding ticket 



AS SOON AS THE ADMITTING OFFICER ACCEPTS A PRISONER FROM A 
POLICE OFFICER. THE PRISONER IS THE JAIL Of FiCER S RESPONSIBILITY 

Many law enforcement officers consider it an annoying inconvenience when 
a jail officer refuses to accept a prisoner However, it is part of their job to make 
certain that their enlarges are legal and that they provide the proper forms and 
Identification for ]ail officers Do not feel thai, because a law enforcement 
officer IS annoyed or inconvenienced by your refusal to admit his prisoner 
immediately you should ignore the rules and admit the prisoner anyway You 
are the one ^^ho will be responsible if you admit a prisoner carelessly or without 
regard for the rules 
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Keepiru) m mmd the gt^twr.il ruiOi> you have just studied. HII in the following 
blanks With the proper words 

1 A local IJW t^nforcernent oHicor t)nnys a prisoner to the (dil for commitment 
You should dsk to see ttie officer s and official 

2 Yow a/e shown tfie commitment order by ttie arresting officer You should 
bt* sure that ttie order contains ttie signature of 

3 You an; stiown the commitment order by an escorting officer who did not 
make ttm arrest Besides ttie signature on the commitment order, you 
must ask to see . 



4 In exanunrng the commitment order, be sure it includes a wnnen. legal . 

made l)y the arresting officer 

5 You* are m doubt about the leoakty of holding the prisoner You should 
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Turn paije fur answers 
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Answer: 

1 A local law enforcement officer brings a prisoner to the )ail for commitment 
You should ask to see the officer s BADGE and official IDENTIFICATION 

CARD " ■ u 

2 You are shown the commitment order by the arresting officer You should 
be sure that the order contains the signature of THE ARRESTING OFFICER " 

3 You are shown the commitment order by an escorting officer who did not 
make the arrest Bfesides the signature on the commitment order, you must 
a^k to see A WRITTEN CITATION SIGNED BY THE ARRESTING OFFICER 

4 In examining the- commitment order, be sure it includes a written, legal 
CHARGE made by the arresting officer 

5 You are in doubt about the legality of holding the prisoner You should 
SEEK THE ADVICE OF A QUALIFIED PERSON 



When a court orders a prisoner to be confined you should not admit the 
prisoner UNTIL 

• You are presented with a legal form that has been signed by the committing 
judge, by the court commissioner, or by the chief deputy clerk of the cou^rt 

, FIND OUT WHOSE SIGNATURE IS REQUIRED ON COURT COMMITMENT 
FORMS IN y6uR JURISDICTION AND MAKE SURE THAT EACH COMMIT- 
MENT ORDER WHICH IS PRESENTED TO YOU BY THE COURT BEARS THIS 
SIGNATURE BEFORE YOU ADMIT A PRISONER TO THE JAIL 



Whose'signHture is required on court commitment forms in your jurisdiction? 
i^Md out and write the answer below) 
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Often, law enforcement officers from other states bring their prisoners to a local ^ 
jail for the night when they are passing through (m transit) Usually, they are taking 
prisoners back to their own jurisdictions These officers request ttiat the prisoners 
be admitted to the jai* overnight for safekeeping 

When admitting prisoners such as these for a temporar/ stay in the jail, most 
require that the following be presented to the admissions officer 

• The badge and official identification card of the accompanying officer 

• Legal papers indicating the charge against the prisoner and the signature of 
the presiding judge 

Usually the accompanying officer is also required to. 

• Fill out a form provided by the jail ^ 

It \s ^extremely imfjortant that an acj ni^^sions officer examine tbe official identi- 
•fication of the officer accomp^inying fKe prisoner. ^ 

Also, he should ask to see the legal papers which the accompanyinvj officerlT^^-^ 
in his possession concerning the prisoner In most cases this will be either a 
■ Judgement and Commitment ' paper from a court that has sentenced the person 
or an "Extradition" paper from the state which holds charges against the person 
As a rule, the admissions officer will be expected to examine the papers to see if 
they are signed by a judge (if it is a "Commitment" paper) or by the governor of 
the state (if it is an "Extradition" paper) Often these official signatures are 
stamped in ink and initialed- by a court clerk or a member of the governor's stdTf. 

What are the requirements of your jurisdiction concerning temporary admission 
of prisoners accompanied by law enforcement officers from other jurisdictions? 
(find out and write the answers here) 
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'\»t\ uft^Mi .i u S f/Ki»biidl .ur tgis (l(nHJtv wrti be in transit with otu? or more . 
pr.scMitMs wji! ask a loi\il jail to houM? the [)risot)ens) for the niyht or for a few • 
iliiv^ Infvs (\ise ^^^r^v |utib(liCt>ons requirt= thi' foilowmy 
■■■ # Marsriai s tor deputy s) o'tfu^ial Klentitication 
• A coiitM.tiv hMtHl uut funn provulocl by the jail contajnuuj 
Tilt* name's) of tii»? pnsoneris) 
The SKinjtufL' of the Marshal or deputy 
Wh.it are ttie requirements of vour |ciil that must bo fulfilled before acJti^iltinq a ' 
priM^MfN .i.A.ompanitid bv' a Marstial fof a teniporary stay-' ihnd out and wr^te the 
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OfU^w th»^ U S M,i'Miai ot \ N t1oi)ut\ Will iHiiu; a pnsoiK^ to bL' •.oininitt«"i to 
VOiu ,dil tor pre truii rAintmctrient UfUikf an IrjOMt f:onhiu'riii»rH a ptv Inal 
ri>oti!UMneni rao last anywh^rt? from sf^h'^al vvot?Kb to btn't?iai rnonltib In iUldau)r\ 

to rt'vquJl iM(] 

. • Pfopor identiticjlion ot tht? Marshal oi ihs (1(»()ulv i^sLorlincj tht; pnsoner 
ancJ 

• A properly hlled Out fcr. n.u-:lu(1ioy the name of the prisoner and tlH^ siijoa 
turt? of the Marshal or his <le()a*v 

most uirisdiclions ci/.vo requ'^t? 

• A itKja! papt'f sicined Ijy a fec/rm/ jucfge or court corr.niiSbionet which con 
tair^s the rhune of the prisoner and the forma! ch irv}^ dcjauibt him 

VVneo a U S Marshal or his deputy bnncjb a federal prisoner to your jail for a 
*pre -idl comrmlmeru wfiat must the admissions oflicer require? (finci out and 
write X\\e answer fierei 



Sometimes, parole and probation officers w.ll bring prisoners to the lail on 
charges of violating their parole ot probation When this happens, nnost lails require 
that "the V present an official wntt.Mi document which authorizes the detention of 
the prisoner In most lunsdict'ons it is incorrect to simply accept a verbal statement 
from the officer Serious legal consequences (charges of unlawful imprisonment) 
could result if officu/ written authomation is not required before committing a 
parole violator 

Does youi lunsd.ction require a written authoriiation from a piobation or parole 
officer committing a pr.soner? 

YES NO 

If your answer was yes. what mfoirnation must appear on the document? (fi'-!d 
out and write your answer here) 



NOTE: , ^ , 

When a paro'.e or probation officer orders commitment of a prisoner and a law 
enforcement officer escorts the prisoner, the officer should Dnng the official au- 
ttion/ation form with him In most jurisdictions it is improper for an admissions 
officer to simply telephone the parole or probation officer and receive verbal. au- 
thorization 
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On the next few Pviijes are oxampteb of pd;M?t^ that law efiforoonuMU officers 
might prust^MU to a jail admibbtons uHicer m ordi^r to cuinmit a prisoner to ttie \d\\ 
Assumo ttiat each of the accomparrytnq utficers presented adequate identification 
to the ci(Jrniss'ons offjcet Doctdo wnether not you could legally admit each of 
the pnsoner.s jn the basis of the papers presented 



Presented by a Local Police Officer , 




Accordinq to the general rules for admission could you legally admit 

this prisoner^ _ 

If your answer was no. give your reasons here 



Turn page to check your answer 
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Answer 

Y(Mi could not UmjjIIv .idtnjt \h\s ()risoru?r Ttn? ctuuc^e does not contaui a btulo 
m*^nx of trit? t^rionv or mjsdt?m<^mur of wi)K:h \hv. man is accused 



ERLC 



Presented by a U. S. Marshal in transit- 



form NO i;SM-lM 



UNITED STATES MARSHAL 

DISTRICT OF^ 'Z^tB 

p,.SOM.RR.MANDOROR0ERTO0SUVER 

To the Keeper — 

Vt>UO>X'lM' ^^^^^^^ 



THV. 



TlTli 



AciAjnUnw to the cjeofjra! rutos for admission could you legtilly admit 

this pr«SurH;r 

If your ciMSwei was no. give your rtsisuiih hurt; 



ERLC 



Answer: , .u * „ 

•• You could not leqally admit those prisoners until the Marshal signs the form 
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This IS the only paper presented by Deputy U S Marshal committing 
a prisoner to your ]ail for pre trial commitment 




foftn 



So l SM-40 



DISTRICT 

— ' ...N OD ORDER TO OEUVW 

PRISONER W^AANO OR ORU 




PRiSONtK 




To tht Keeper v't 



herewith tcman 



senutive 




According to ttie general /ules for admission could you legally admit 

this prisoner^ _ ^.^^ 

If your answer was no, give the reason why 



Turn page for answer 



ERLC 
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Answer: 

You could not legally admit the prisoner to your rail for pro trial commitment 
unless this form was accompanied by a paper signed by a Federal judge or rourt 
commissioner wfuch contains name of prisoner and cfiarges against hmi 
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PRESENTED BY A DEPUTY SHERIFF 
(no other papers were presented) 



TOTMBSHE«,F,r DAI 



PtEASE HOl.0 IN THC.OANE COu-tv 
CHARGED WITH /^d 
"ELEASE MAr BE MADE BV^^^ 

SEPARATE FROM 
SiCNEO: 



ObPARTMENT 
AUHEST SHEET J^S 



COUNTV.WISCONSIN 



BAIL 




According to the general rules for admission couid you legally admit 

this prisoner^ — ^ — 

If your answer was no. give the reason why — 



Turn page to. check your answer 
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Answer: 

According to the charge, which the deputy listed, the prisoner was a parole 
violator He should also have presented an official document authorizing detention 
of tKis pnsoner Since he diH not piesent the form, it would he illegal for a lail 
aoi-iissions officer to admit the parole violator 



# 
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Evon wht.Mi ihu t^scuMwu) officer has sfiuwn his ufticuil ultMitificdlion ami hds nit*t 
tfie otiUM rt?qw:rt»rutMns of your |unS(lir.tK>n nocysstjry for a itujc^l (roriiniitment of a 
p^'SO'UM .>liOiiiu nut vjjiinl the pfibonet witiiout oonbHionnn tfie followiMg two 
qui.stJons - 



Is thi» pi i-i(.)f if*r J ji.)Vt?n«U? 

th»* priSijiUM mjurtJci un(U)nsrjOuS or if> <>t)vioi«siv poor physical 

(.!)'• h'!!{)0 ' * 4 



VVh,«t tv^ .'if) .rrjCMir tfit*sp two tvp»»s ot prisoM'-rs is totally (iopiMulPUt or^ tfu) ruf 
intjs of }kU!:id'>;t>on suru tt^iU you koow ^^xactly what your juris(liCtio?i 

rt>q.jir'-:- 
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Somo ,ur.sd.ct.ons do not allow the admission of juveniles to the jaH atall Other 
,unsd.»t.ons requ.re the jail adm.ss-ons offu.er to adcept juveniles as long as the 

'7~:^at^^^^e, authority what the rule is .n your .unsd.ct.on regarding 
.admission of juveniles to the ja-l Is it legal or illegal for the jail admissions officer 
to dccepi jliveniles/ 



WRITE POVVN THE RULING OF YOUR JURISDICTION REGARDING ADMIS 
SION OF JUVENILES TO THE JAIL — 
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Some I'lrisdictions do not allow admissior> of in)ured or ill prisoners to' the jail 
Other jurisdictions require that all such prisoners be admittecito the jail and ^^at 
the )iul be held responsible fot their medical care 

Here is a form used. by a jail in a jurisdiction whqre )ail admissions officers are 
required to refuse admission to injured or ill prisoners 



Wane of Prxsonor, 
Treatner.t jiver.: 



Case #. 

.r,ri extent of Injuries 
Nature ana ex^ei.^ 



' of this prisoner such that he 



Has the prisoner an ^ 

?M Oate_. 



Time entered hospital 



Tine discharged, 
_Si5red, 
Hospital, 



Date_ 



Nurses in attendance, 
Offi'^er 



exarjinat^on or^^r^^^^. shall xm. 

KM- 31 



NOTE THAT: this |dil rt-'qijirys that tho law enforcoment offioor escorting 
the pribonf.T (»l)t,iiii the sujnaturo of <in Intome or Medical Doctor on the above 
form before tfu; jail ndtnissinns ufficx-r wiH accept the prisoner In this w^y. the 
lail cannot be hckl respon^iible if an in)«ireci prisoner dies or worsens while in the 
jail 



37/ 



/ 



ifi soint> inrisvlirtu)ns mh ffhj^i .u . -^Dl pMsotit'Js thai aro injuied or in poor 
pny^ . a-. /-^m.I-: .w^ 1m rtu-..- iuns(i-tMinn> thr iS n^^ponsihh' i(U stM^nu? iruii the 



•,\.^.AI iS IMF HLiL!.\G or YOi;^^ JURISDICTION CONCERNlNCi 
':)? l^^JU^L^) or ll i Pf^lSONERS TO I^^F JAIL' F.nM uut 
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An adrntssions officer m a |ail which must, under law. admit injured or ill pris 
oners bt^ars a heavy responsihility He should consult with the jail physician for 
help HI learniny danger signs evident in in)ured or ill prisoners For instance, he 
should ask the physician for help in learnincj to recognize the difference between 
simple drunkenness and a possit)le diabetic, epileptic or otherwise injured con 
dition (Many of these conditions will be discussed in detail m the chapter 
cnllod Special Prisoners ) The admissions officer should always practice this 
essential policy WHEN IN DOUBT ABOUT A PRISONERS CONDITION. AL- 
WAYS CALL A DOCTOR OR AN AMBULANCE 



In une county lail which is required tu admit injured or ill prisoners, 
an aleil admissions officer noticed that an intoxicated prisoner was an 
aiarnnny shade of yellow Recognizing this as a danger sign indicating 
severe liver disease, the- officer mvnediateiy c-alleo an ambulance and 
had the iTian admitted to a local hospital Unfortunately, tho man (iied j 
week la»er of cirrhosis of The liver t)ut at lea^t he \mh\ rtjceived medical 
attention and had been given a chance to recover He was not neglected 
and allowed to die in the jail unattendetl 



In another jatl. an admissions officer noticed that while being admit 
ted a new prisoner was suffering from a bloody nosK The officer, having 
beeri trained in basic first aid. saw to it that the man received initial 
troatmfMit for the bloody nose He then v.isely checked on the man at 
r^jgular intervals After an hour, the off icer noticeri that the bleeding was 
getting worse and immediately callo(l a doctor who hnwui that the pris 
onei was hemorrhaging and needed emergency treatment at the local 
hospital The officer was later commended for saving the prisoner s life 
Another less alert officer might well have found himself faced w»th the 
death of a prisoner while m jail. 
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Indicate which of the followmy statements are true and which are false 



'true false . . 

No \a\\ should accept injured or ill prisoners under any circunv 
stances 

In lunsdictions where a jail is required to accept injured or ill. 
prisoners, the admissions officers should consult a medical 
doctor liboul possible health danger signals which might be 
present in new prisoners 

\n a jurisdiction where a jail is required to accept injured or ill 
prisoners, the admissions officer cannot be considered re 
sponsible for any deaths or serious illnesses which result after _ 
adhiissjon. 



Turn page to ctieck your answer 



Answer; 

1 False Iri sonM> iunsdicliotv.i admissjons officers art* required by law to accept 

in|iif»»t1 ui ill prisoners 

2 TrutJ 

3 Fdlst' Oiu uffjt.er has Jdnnttod an injured or ill prisoner he must see ttiat 

Tlie pr'M)nt'r is ch^icktKl ai'requljr intervals and receives medical at 
teniion if possiljle 
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Can you finish the following statement^ 
When in doubt about a prisoner s condition. 



Turn page to check your answer 
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Answer: 0 

Although your wording is probably different, the statement. should be like this 
WHEN IN DOUBT ABOUT A PRISONER S CONDITION ALWAYS CALL A 
DOCTOR OR AN AMBULANCE 



Once the admissions officer has nnade the decision to adnmit the prisoner, he 
will be required to keep a formal jail record containing information about^the pris- 
oner such as 

• charge against the prisoner 

• age. sex 

• residence 

• marital. status 

• employment 
etc 

While he is gathering this information from the prisoner, the admissions officer 
mus; remember the following rule: 

An admission^ officer must not ask questions about details of the . 
crime that the, prisoner allegedly committed This type^of interrogation 
by a tail officer can be considered a violation of the prisoner's rights 
REMEMBER ASK ONLY QUESTIONS NECESSARY TO CORRECTLY FILL OUT 
THE ADMISSION FORMS. 



44 



Put an "X" next to the questions which clearly indicate that, by asking them, 
the officer is violating the prisoner's rights 

* . 1 Why were you carrying a gun if you didn t intend to rob the store?" 

2 "What IS your present home address^" 
.. . 3 "Are you employed at this time ort a regular basis?" 
_ _ 4 At what tfme did you steal the c^r? ' 

5 "When the officer arrested you. were you still carrying the gun which you, 

shot the watchman with^" 
6. ' You stated that you were married Does this mean that you are separated 

or divorced? Or is your wife deceased? ' 
7 What IS your version of what happe»^ed and why you were arrested?" 



Turn page to check your answers 
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Answer: 

The questions marked with "a* clearly indicate a violation of the prisoners 
rights by the officer who asked them 

JC 1 "Why were you carrying a gun if you didn't intend to rob the store? 

2 "What IS your present home address? ' . . 

3 "Are you employed at this time on a regular basis?" 
X. 4 At what time did you steal the car?" ^ 

.X 5 "When the officer arrested you. were you still carrying the gun which you 
shot the watchman with^' 
6 "You nated that you were married Does this mear that you are separated 
or divorced? Or is your wife deceased?" 
X. 7 What IS your version of what happened and why you were arrested?" 
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Very few jails have a formal procedure for evaluatmg prisoners, assigning them 
a custody classification and deCidmg where they should be housed For this 
reason it is generally the responsibility of the admissions officer to c;cc»dp whether 
the prisoner should be placed m a dormitory a sinyle coll. or a mu tiple occupancy 
cell, unit In mafiy cases, senous legal consequences have resulted m jails where 
there hasbDen no attempt to evaluate prisoners and their housing assignments 

In general, an ad. iissions dmcer must rely on his own judgement when making 
assignments Several very basic rules can be followed by the officer when making 
"assignments but he must be .prepared to use his own judgement and imagination 
wiien faced With exceptions The basic lules for housing assignments ar^ the fol- 
lov^iuj 



• Violent ciggressivH prisoners should, if possible, be housed alone Under no 
circumstances stiould they be housed with older or weaker prisoners 

• Known homosexuals should be housed alone if possible 

• Yuuthful prisoners should be kept apart from older, nore experienced pns 

oners 

• Lame and infirm prisoners ^hould. whenever possil)le. t)e housed m an area 
vhere jail services are readily available to them They should not be hoiised 
where they vvill have to climb stairs to reach such services as Sick call or 
dmmg 

m Mentally ill priso(iers should be housed alone, and carefully watched (until 
other more suitable arrangements outside the jail can be made for them) 

• Prisoners b2lieved to be under the influence of drugs or alcohol should be 
diverted to a detoxification center if such services are available If not. they 
shou4d be housed separately and kept under close observation for adverse 
reaction to the intoxicant Staff should be particularly sensitive to the pos- 
sibility of confusing intoxication with fnsulin reaction or a head injury (An 
increasing number of jurisdictions do not regard intoxicated persons as 
responsible for their acts or do not permit arrest and/or confinement for 
intoxication ) 

* • 

Note 

In a *ater chapter in the course we wi!l discuss special pnsoners such as the 
mentally ill. homosexual and infirm m more detail In this later chapter, you will 
be given some guidelines indicating how to identify .ind watch for these types of 
prisoners 
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bvtirdll it important fur the jciil adniissions officer to keep in mind that a^^.siyn- 
\\U] pnsDr^iers to cellb is an extretTiely important duty and. when done without 
careful consuJeration can lead to senous lecjc^l prot)iems for the lail The following 
examples shovv what can happen when'an admissions officer has not given careful 
attention to cell assiqrunents 



'In one county jail a mentally ill prisoner was assiyned to a cell with 
antilderly prisoner Duniuj th.e ruyht. the riiervtally ill prisoner assaulte(l 
and killed 'the older man The famay of The dead man sued the county for 
faUuuj to provide the other prtsonet w»th the protection to wtucfxTie wab 
by rigMts emitled -2. 



In another county lail a srT^ali. youthful first offender was placed m a 
cell with older stronger prisoners The man was not a juvenile, but he 
was. nevertheless, young anC slight m build The priso ^er later sued the 
county for placing him in this cell where he was seituaUv assaulted and 
mtimidated by the other prisoners 



Question: ' 

Can you write out two basic rules for makirc^ cell assignments which have been 
ignored m these examples^ Write the rules here , 



1 



Turn page to check your ansvw^ns 
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Answer. . . \ , i . 

Alti-.ouq;< V'.ui! vvr)i.luu) vVii; ii.: (j:tf<;-..i,t tlu; two t)JSu: fuN's you should h.iv." 

1 Montai'v ■■■< nnsoiif't^ shuuni In; ^lous.'-.t .iluiu? and i:.itefiillv w.noiiod 

2 Yoiitnt'i. pri.soKfib ^tyj.ihl In; k«*i)t .ifi.irt from oidnt inun; exper.enc«!d pus 

OIKMS • • i 



D r ri.i tM.- .idniissions p.ui^i-^s all persona! (nopMtty should Du tdktm from thn 
pi=son.M ind hst<-d item by item. cinu at this titv.? tho prisoner shcTuld l)« W'V'-'n a 
»^.pi for ms prop.'rty Dunmj this process it is extremely important that the 
otfi.:ur .Mtefuily- jnd .lompletely descntiev- e<»-;h iutide taken from the prisoner 
*M'.,"-' UJi^ "M. !.'>•• tlKit th.. adtP.^suiPS otfirnt store items brou.)ht m l>y ptisoiUHS 
I!k'.: W' )■•••:■: N.v.it^.h"S k"vs i ntf Imks foiint.im pens .!t<; m .1 piMsonal property 
i'Mveiop" like th^; one s^u)wn l)eiow NuUce tiuit th;s envelope h.is larqe amount 
of spi. provided for desrnptions of the items stored m it (if the fprm provided 
m your ,.>.,l do..-s not h\,ve .enough sudce m -t fo- d des.;fiption the form stiould be 
changed or an .ulditional form' used for -[nopetty desrnptionsi 



T 

« 

This oropf :!v r»M.Mti>l y\.i.-> si{j{i»?»i l>v pn; ()riMHi»M jnd six months li"M»?r when 

vV''t- ' ■jivi:'! Ihr» v}()lJ vv,j!v:ii ttit? prisoner ^:Knfiit»(l thjl the j.iii official 

Tuiu^x AihO f:ki>intnl that tfit? utlK:er retunuuJ d <:hoap riny thai 
a cut 'j^asi sTt)Me .nv.j wjs O'liy yolci plat'xJ wtitjnias -his rint) he 
;:ldnnt;(l luiij 18 t.cjrat Vjt^'^^ ^^^^^^ conuimticl a MfHt? didmorul 

Afl»;f r»-.iij th»' p' r-,.){iji pf.);)»'rtv dt;S-..n()tiun provKiunl i)\ tin) ]tn' do 

you tniriK. J vvoui j !)0 i«k<.'iv to rojo.'.t Of Jucopt ttu» prisc)n<?r s ckMi^b^ 



Chi.M;k your dtibW^M orMht? foUciWnic) pcUjfi 



{ . 
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It was deoKleci that the pr.so.io- . cla.ms should be settled smce t W'^s mpos 
s.b!o for th... ,...1 otf.cer to prove by exh.bit.no the property rece.pt that the pns^ 
o.'er had not arr.vod at the ,a,l w.th these rr^ore exper.s,ve .te,..s The ,a.l was 
forced tu pay the pnsot,er $250 00 to compensate for his loss 



,t ,he off.cer on the previous page had followed a few ^"^^^^'^ '"'^^.^^/^f"^;;;; 
scbuu, the a.hcles takun fro.Ti the pr.soner he could have avo.ded the legal prob- 
lem which eventually occurred For instance 

When describing the watch he should have looked for any lat,el 
whu h m.ght appear on the fac.^ and any other information which might 
be stamped or pnnted on the watch Most watches carry labels on the-r 
faces much like these 




. When describing a watch, it is always a good policy to write do 
any labels which appear on it Also, if initials are inscribed on the ba 
the exact inscription should be copied down 
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Whon (les^nbuKi jny ittMii o\ pursuiidl propfMty to l)e held for a pnsonor, a good 
fule to follow is to 

COPY ANY IDENTIFYING LABELS ON THE ITEM AND DESCRIBE 
ONLY WHAT YOU CAN SEE NOT WHAr YOU ASSUME 

For exJMipIt? you sliould tj^MiLMjIly vvntu Gold uolottMl instCcui of \}okr when 

dosoriljnuj j^»welry 

Suppose; <i pnsorujr w<JS wearniq a l)lut» suit when jrrested ami you. the tuimis 
hioiib otfu.er wtMO re(;u«ri»d to wnte u prrsonj! propt?rty report listimj ttu? suit 
The fust thtnq you should do is 

LOOK FOR ANY LABELS »n the sua aiu^ uupy tht»m down (if tiie suit has 

no lat)t^K fTiak<? a note of tins too) 

Tfie next inif)ortant tlung you sliouki Or: js 

DESCRIBE THE CONDITION of the suit js you see it (This description 
shoulfJ include auy worn spc;ts stains etc . and you shoul(i make a note 
of where tht?y ap[)earl 

Another thuv] you shouicJ do is 

WRITE A BRIEF DESCRIPTION (mention wlietfier or not tfie suit is 
heavywi'ight or light sumtner weight, also note whether double 
breaslH(i or two-button single breasted, etc I 

* Many succr/ssful falst) claims fiave been rnacie l)y prisoners l)eing 

released from a lail t)f?(:auso tfiey reali/e that the description of their \\ 
persoruil prc^perty r^iade by an admissions officer, was incomplete and 
vague When pnsoriers liave l)oen asketi to sign a detailed, thorough 
prop^Mty list ther») is little ohance tliat tliey will attempt to claim that 
their property has becMi stolen and f<ipld(,ed with cl^eaper merchandise 



\ 





r 




The following are iturns of personal property ttun might have been taken from 
prisoners durinej admission Read each description and mark whether it ♦s 
acceptable or unacceptable according to what you hjve learned about making 
property descriptions If a dHScnptu>n is unacceptal)le t)riefly give the reasons 
why in the space provided 



One Zippo '^figfUer 
gold in color Bears m- 
scriptiot^. on one side 
To AFB from TPF, 
5 19 63 

One lady's brovi/n 
leather handbag with 
bird design stitched on 
sidc» C()ni»MVls make- 
up, waiiet. fotintain 
pen S5 00 ir^ cash 
etc 

One iady s sweater 
Pale blue or^e button 
(white plastic) missing 
Label ' Rocienck On 
gmais Inc 100 V wool ' 
Both elbows worn 
through SoQt on left 
Docket 

One ball-point pen 
Label Papermate 
Black with silver col- 
ored top Clip broken 
off Did rH)t wrtto 
wtien tned 

One woman s ring 
Silver coloreci settiru) . 
hears 15 small dia 
monds encirchnq large 
ruby Nr) inscription m 
band 



Acceptable Unacceptable 



If unacceptable 
give reasons why 



\ ■ 



\ 
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Turn page to check your answer 
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Answers. 



1 On»- Z'ppw l.i|hi»M 

S« • ^jtuni on • >M»» 

To AFB fjom rpr 

5 19 63 

2 U I ' » * ' . ! • 1 V I > " ' vv M 

{)\'-'* stit«:tu?(1 on 

Coi^T^MUs nitiKH 
up w.j'iJ't fo'.joljm 
p^fn S5 00 :M :..isP 

3 Onf> Ijijv s sv\>»attri 
Pj'f h'ljp on*.* t>'vjtton 

Ljt)o! R()(itHn:k On 
qiruiih Inr. 100' \J\fOo\' 
Both oihr^ws worti 
through Spot or-i left 
[ »rk(>t 

4 Oi^t? [)Oint pnn 
L-JhfM Pjpenndte 
Bl.t«'.k vVttli ^:ilv*;r {:ol 
{juhI top CNp t)i(jkor'j 
<M Di'i M(jt vvrao 

Wflt.Ml tMO(i 

c. 

h . Ont;* wonwm s ring 
Siivor Koloroti sfMtinc}. 
•*tn\Ks 15 srUiill (iui 
' tnon(Js ^Mv.frijuu] Uircjf» 
"TTiby No msmption ir'^ 
*t>.in(l 



If luuu r.*;piaPU» 
ilivv* itMSoos why 



X 



X 



Ttiu i,onifMits of tlio [uifsu 



The officer cannot be sure 
that tfiosi; arti actual <lia- 
niondsarui a M>al rut)y 
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In tJKist i.iiK it ptiM)M.'ts .It.; not intuKii .it.-.) s.;tiou>,lv .iijiinnl th.- lU'xt pti.is.; 
of flio admissions pro'^tss inclinifs 

BATHING AND SEARCHING THE PRISONER 

If you ti.ivo held .iny t^xpfneiu:.' .it .iM wntknu) in i.iiK you will know tliu 
impott.invrt' of liuis..' two pro. -fsM-s U* tlu; tuMith and s.if.;ty of all tht." pt.'Oph' 
WO' ' iiH) and livnu) in tlu» |ail 

N. tutally Ktciuintuj a pri<AnntM to hatht; upon admissKjn and on a rtnjular basis 
tlUM.: iftf-t IS a way of .:ontrollin.) tht! spit.'ad of Uw as w*.'ll as a way.o.f protoctiiu) 
staff .ind |Misoni!tsfiotnoff»;nsivt.' odois and (jiMins It is a fact that in.nntnnancf! oi 
'stn::t luU-s con.:.'t niru.i bathimj contiihutos to hu)h moial<.' and s«;lf tt.'Spoct anioot) 
piisont'ts A i]on(l Milt) to follow ri 

UNDrR NO CIRCUMSTANCe'^S SHOULD A JAIL OEf-lCER ALLOW 
ANY PRISONER 10 AVOID B»X1H1NG lor sliowcnn.j' 



r 
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HtM!!!i dii-1 b.in.tjt.on ptuljli'ins .ito mv.itialily pt^'sein ni vvht.n; tuU;s are 

not enf(>!.-o(i OttuM typ.'s of ptolJltMns occur w.;ll Rtj.id whdt hapronod in a 
lail whtjrt; Uathuu] nilos wore not CDiisistentiy enfoiccd 



In a small lo-:al jail a new prisoner (naiiiiained that ho was unable to 
hath,) pouauso of a chest in;utv The officer heiievod this and without 
further search or questioniiH) admitted the pnsor>er to the mens 
sf. tion Several weeks later 'it was discovered that the prisoner was 
.ictiiaiiy a womdn wtio had manacjed to trick her way into the men s 
se>'tion and was havincj a wonderful tune ttiere 



Tht; above example may seem absurd to you but it is a true one Many similar 
incidents tiave occuired m other jails The possibility of this type of occurrence 
IS one more reason why STRICT BATHING REGULATIONS SHOULD BE 
ENFORHED in your laii , 
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CONTRABAND is articles which are not issued or authorized for use 
by prisoners m your, jail Sucti things as drugs, weapons, stiarp instru- 
rnontsand alcotiol are universally considered contraband in jails How 
ever, such items as money, watches and chewincj (jum are considered 
♦ contrabarul \n some jails and aie autfiorized m others LEARN WHAT 

ITEMS ARE CONSIDERED CONTRABAND IN YOUR JAIL 



Every prisoner entering the jail must be considered a potential earner of 
disease and contraband' tn order to prot^x! rpe employees and prisoners of the 
lail from these things, a thorough search of each prisoner must be conducted 
This searcti should be performed at the time of bathing when prisoners have not 
yet been adrtutted to. the cell area On the following pages, a STRIP SEARCH 
procedure will be discussed in detail The procedure in your jail may be slightly 
'different but it is hoped that ihe search outlined here will give you a better idea 
of why these searches must be performed, what can happen when a search is 
performed carelessly, and what -kinds of things are prevented by a careful, 
thorough s-.uch You may even be able to improve on the system used in your 
lail ^ ^ 
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. As M.on dr, d new pn^unur t.us bee.n loqa.rtKl to tuinuve h.s duthos in otcloi 
to iKJtiu; a i.iil oHicor should nukt- <i thorough e\iitvinaUon of the clothiny Even 
if-VOuf lu.l .SiurtSiitiiforms to tlie prisoners, the street clothinq and any briefcases, 
su.toa.so^ tjtu wMiCh tin: pnsonin brmys with hini MUST in: soarched 



• In ont; county lail. street clothinq and luggage brought m by prisoners 
IS placed in a locker room which is easily accessible to prisoners In one 
caso d prisoner brought a suitcase to the lail with hini No one made a 
search of the suitcase, and it was listed on the personal property list 
morely as one brown vinyl suitcase The luggage was stored on top of 
tht; lockers for safekeeping Soon after this admission, the prisoner, 
aloru] with two others made an escape attempt carrying a gun An 
investKjdtion revealed that there tidd been a gun in the" suitcase which 
no one had bothered tr^ secirch' 
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VVt-.eii nuiKiiKi J -^LMioh ut Hn- {..'isoiit.'t s clDtriiiu; onco. he hns remuvod it you 



• EXAMINE ALl POCKErS FUR CUN I R ABAND 

• RUN FINGERS OVER Al ' LININGS. fO CHECK FOR AREAS WHICH 
MIGHT CONTAIN CONTRABAND 

• CHECK FLY WAISTBAND ALL CUFFS. ALL SEAMS HATBANDS. AND 
COLLARS FOR ANY SIGNS OF CONTRABAND ARTICLES 

• WHENEVER POSSIBLE TURN- ARTICLE INSIDE OUT AND EXAMINE 

• EXAMINE SOLES HEELS AND INSIDE OF ALL SHOES 

• EXAMINE- SOCKS 

• EXAMINE CONTENTS OF ALl. LUGGAGE AND PACKAGES FOR CON 
CEALED CONTRABAND 
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Articles of contraband which aie most commonly missed during careless 
searches of clothing are money, drugs, and hacksaw blades H ts not difficult 
to see how clever prisoners can be successful in hiding these articles fiom a 
careless jail officer The following examples should give you an idea of the 
importance of carefully searching a prisoner s clothing ^ 



In one )ail which prohibits pnsoners from entering the )ail with money, 
a prisoner was able to conceal a 100-doilar bill in his sock Although 
the lail officer who searched him thought he had made a careful search, 
ho iiad neglected to examine the prisoner s socks Subsequently, the 
prisoner contacted a trusty who agreed to purchase a pistol for what- 
ever he could and keep the remainder of the SI 00 While working out 
side, t.ie trusty was able to convince a passerby to purchase a gun and 
bring it to the jail Needless to say. the prisoner made a successful 
escape 



In another )ail where there is no clothing issue to prisoners, the.)ail 
officer n.ade a careless search of a pnsoner s clothing and handed the 
clothituj back to the prisoner The man fiad sewn several hacksaw blades 
.ntn the seams of his trousers, and the officer had failed to run his fingers 
over the seams. This careless clothing search also ended in a success 
ful escape 



On^> careiul jail officer inspected a pnsoner s shoes and nc^ced that 
the heels wero Slightly loose He found that the heels had t^Jen care- 
fully hollowed out' and the pnsoner had concealed dange^is drugs in 
the spaces 
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Suppose the items listed below are being worn or carried by a new prisoner 
and you are assigned to examine his clothing After each item, see if you can 
list all parts of each article which you must examine in order t.o conduct a 
thorough search 



1 Shoes a 

b 

c 

2 Hat a 

b 

3 Shirt a 

b 

c 
d 

4 Socks i« 

5 Bruifcase a 

b 

6 Suit jacket a 

b 
c 
d 

7 Trousers <« 

b 
c 
d 



8 Outer GOiU. a 

b 

* c 

^ ci 

9 Und.jrwea/ a 
10 Neckti« a 



Turn pago to chock answ<?rs 
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Answer 

\ 1 S:it-v 



1- M ,1 : 



I) 



;1 



4 S;>;^.: 



.1 .Ms:. It. 



5 B'S't cj ',u:iI*'M!-> 

1) .nsul?;^ 



6 Suit uicki'i po^.ktrtb 



/ f f.UiStM S 



«' !liliIU| 

I*. pcn:kt?ts 
(1 tly 



8 OuttMCdin n ImHHi 



c collar 

d sieovt) cutts 



9 Unck;iv\»Mf J .s(.Mnr, 

10 Nt'i'.kTir* d noiru) 
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V\hen tiu> pi.Mi.vt t,,i , fm.blK'd h.iih.nq. thoiou^jn ^.«Hr. h of t,.^ body sliuuUl 
<ju petfotintid Ww.w. axk\ U\o to^isons for tn.iki.u} a search of Itus typi! 

• to doliMiJi.iir vvtu-.ttu'i ot not th.? pnson.^i tuis tict> 

• to fiiul .niy t;ontt,it)aial wIik.Ii ju; nviy ^-..niv hitlUnn on tiss DuOv 

jails wiuuh cniploy tnt^d..;.)! peisonn.;! who p.-Mrin these su<m-.h.>s ate tart? 
Thu vast mjionty of <h> not iuive iuodical por.on.u;! ass.ijtuni to this task 
and otfi.;tM-, arc required to ptMfonn tU(> STRIP SEARCH 

IMPORTANT 

You mdv f'Hd nidny asper.ts of search procedures. distabt»>ful Hovvovd. .t is 
OSSt^ntuI Vv.t y.u potto. tn th.^s..- procbclutes .-.arufullv and Ihotoiujiiiy. w.thout 
lie^..tat,ny ■ -v-n. )wk.n< j aspt".:tb that yOu dislike 
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You ulreudy krunv ttuit < ontrjhand concOtjled oi> the* ptisoner's body can 
include such itcns as drugs. wecn>o'i^ hacksaw blades alchothohc beveraxjes. 
etc However ,ryou nuy r^ot know at)Out uierui%inq liio nisects or su^ns of 
their existence ' \ • 





' (enlarged view) 



The body louse is a small, wingless insect that lives on human beings, 
suckmn humar^ blood for nourishment and iaying eggs winch attach, 
firmly to body hairs until hatching The insect is light in color and ex 
tfemely difficult to see because \\ tends to hide in the hairy areas of the * , 
human body Tne insect s bites cause annoying uching Lice are diff'cult 
t(j gel r^d of and travel readily from person to person in crowcied sttua- 
tions Since the insects also xeadily transmit disease fror.. persori to 
person, they are consKlered a "potoruTalTicMlth rrTenace ^ ' 



« 



Wlu-n CO uluct.nq a VjMp-'S^^H^^i the officer in ctuirtie should determine 
whoth-r or -lot the prisoner is wccinnc} any devices such as false teeth and 
atttfici'al hmbs The otficei should ttiftn require that these devices be removed so 
th.)t he can cxjnune tlu.'m To a new or inexperienced officer, this may seem to be 
an unnecessary invasion of a prisoners pnvdcy and personal ditjnity However, 
long e^ptjrience has proved that dangerous weapons drugs, and money are 
often concea.ed m tliose artificial appliances by prisoners in the hope that they 
will not be discovered A, careful search, therefore, is necessary to the safety of 
lail personru.'l and prisoners 

Another thing which a lail officer should carefully examine is any kind of 
plaster r:,st which the prisoner might be wearing Often prisoners are wearing 
casts on broken arms or legs and have collected lice under them unknowingly or 
aie purposely concealing .a weapon or some othe; illegal item there There 
have evni b^on examples of prisoners weanng false casts so that they can bring 
oontr3f..HKl into the jail Naiurally a routine call to the prisoners doctor should 
conf.f." whether or not the prisoner has a medical reason for vyeaTing a cast And 
,f an officer detei mines that the cast is infested with lice or cr iceals contraband, 
he st-.ouki dirjiKjo to have it removed ind replaced with a new one t)y a medical 

ilin.!-..l 

REMEMBER "von you feel that it is embairassmg oi unkind to ask a pnsoner 
v, reniove an artitimal de.ice or limb so that you can inspect it. there is a very 
*i.,o.ir.Mson for dome) so SOMETIME THE SAFETY OR SANITATION OF YOUR 
JAIL MAY DEPEND'ON YOUR WILLINGNESS AND ABILITY TO CONDUCT A 
CAREFUL INSPECTION OF ARTIFICIAL DEVICES OR PLASTER CASTS 
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.Nitr^rT^j -iS ;Ut; trut? jnd which jrv; fjKti 



1 Thf tii^t tti.f.ii .ill oH.v er fitioulo do v\;^t):i tu?yinmny 

VVt'-JfilUj jnv xli*Vu:L'b SUCn Ubi f'jiSt' tft;tll O' iiftitlC'-jl 

2 hi cder to inf-pi*' t rin artilirial limh or w pviir of fajse 
i teeth nroperiv tin officer //u/s7 require tlun tl^e prisoner 
I ren'iovo ttiom 

3 in' ord«r to lObpcot c» pivisttir iidst an officer sliouid 
hdve it I onu)vt»d 

4 Pld^ter cdbts son^etlrT1es used by prisoners ds J 
place to store rinncierqus conti,aband 

5 hKpei'tiruj LUt'ticidi iijnt)S false teeth or pUisttir cdsts 
IS dn jnfr.nqement of t|he pr-sot^e'r s nght of privacy 



6 Body Ih:o ^ue difficult 



to detect Since they fudti jo htiiry 



pjrts of t^Ui human t)(|)dy 



Tur\i patje \K> check your answers 



1 
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Answers: 

TRUE ^ALSE 
X 



X 



X 



1 The titsl thuu} an officer should do when beginning 
n strip searcti is determine whether the prisoner is 
wearing any devices such as false teeth or artificial 
iinUjs 

2 In order to inspect an artificial linib or a pair of false 
teetli proper'v an officer must require that the prisoner 
remove ttiem 

3 In order to insptM:t a plaster -cast, an officer should 
have It rHmoved 

4 Plaster casts are sometimes used by prisoners as a 
plade to store dangerous contraband 

5 inspecttnci ortifici.il limbs false teoth or plastot casts 
IS an infnnyomeiit of the onsoner s riqfit of privacy 

6 Body lire ar.> diffi'juit to dtitect since ltioy hifU; in 
liaity parts of tt;e human body 



Ttu) a.toa! search of the; pnson^T s body should be thorough and systomatK 
Thr uj.l off,' et s ob.fiCt.vHS wmm co-iductmy tms search are TO FIND ANY 
qMA" 1 ARTICLES OF CONTRABAND which th. prisoner may De carrying 
conce^aloron h,^ and TO DETERMINE WHETHER THE PRISONER HAS 

LICE ON HIS BODY * ^ ' 

New offirers are often anvi/od tjy ttu> numbor of small article-, drucjs. 
.jun:.. '-.v.: that oxDenfMicfd offices routinely find while conducting a 



WHJpO.-ii 

'sf.-aich of this kind 
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Begin the strip search with an exannuiation of the prisoner's head 

• Yoi. iv. jy run your hngers careful through the prisoner s hair 
OR 

• You may run a larye. wide-toothed i:omb carefully tlirough the prisoner s hair 

WHY SHOULD YOU DO THIS? 

Froquentlv. prisoners with thick ha\r are able to conceal sm^ll drug capsules, 
wires, blades etc . m their hair Only by running fingers or a comb througli the hau 
con ail officer detect these articles 

Also sjnce lice can usually t)e seen moving ak)out wlien disturbed, the officer 
will be able to determine whether or not the prisoner has lice on his scalp 
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Noxl usiiuj a flashhyht 

' • Look into i\nci Ijetund l)oth of ttie prisornu s ears. 

• Look into h.s mouth and undtM his torujuo 

• Look up h.s nuM.' 



ALL THRFE OF THESE AREAS PRESENT IDEAL STORAGE OPPORTUNITIES 
FOR ILLEGAL ARTICLES YOU SHOULD INSPECT THEM CAREFULLY 
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The next step of the procedure is 

• Request that prisoner lift arms and then carefully examine armpit area for 
concealed contuU)and and tice to flashhcilu should be used here to inspect for 
body hce \n the hairy area of the arnipit) 

and. 

• Request that prisoner open hands and carefully examine backs, palms and 
between fingers 

The followinq example helps iHustrate^ the importance of .this step of the 
inspoctioi^ 



In one jail a prisoner went through the bathing process and the strip 
search and. when left alone m his cell, managed to slit his vyricts with a 
pocketknife An investigation of this incident revealed that he had' been 
carrying the knife in the palm of his hand He had never been required 
to open his hands durjng the search procedure' • 



At ttiib p(.>!nt \OKi should 



# Look thi» uMM)ni;r ovnr to sof» »f ttujn.* jro viny tapt^s or Dand.ujos on his l)0(iy 
Snuiil cHtn:it^s of t uoif.ih.ifui as as luKly Ikn? havt; oft^jn t)eon foufui hidder) 

iiiu1*rf sui h hjniJ.i.^tts It tht'ft^ aro any l)aiulau^'^ on tfu; pnson«M 

• REMOVf. THE BANDAGES AND REPLMIE IHEM WIIH CLEAN ONES 
BEFORE CONTINUING THE SEARCH f 

(If v*..i uv» th.' tl.isfii.(4ht It Will not bt» ruM:<»ssary tot you to touch the prison*)r at 
this poHit in st»af t;l"j ■ 

Acjauwi.M.i >«i ;umo .vhern lico are I'kely to settU; aiui when.- confiatMud is 
often iA),u:v..iU\i Ptisonot^ Indo d.tK;lub l^.etc. hopmg th.it nffic^Ts will I).; 
,(M„. t....t u. u. twH) atH)iit .-nikiny ;i careful su.n^h .>f tiiK t^tt of tlu- Uoriy 
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Next 

• Require the prisoner to turn around, bend over and spread his buttocks 
Then using the flashlight, loqk at the prisoner s rectum to see if any contrat)and 
has been placed there \Ag'ain there is no need for you to touch the prisoner \f 
you are using a flashlight) 

Then, as a fast step 

# Require tfie prisoner to lift his feet so that you can examine the soles and 
between ttie toes carefully 



The steps that have |ust been di^^dussed are considered a baste 5////; search 
which can be applied to both men and women Many. lunsdictions require more 
thorough roctat and vagir^at checks Tt^ese are usually lurisdictions whu h bave 
had bad experiences with m<jlt\ and female prisoners who have successfully 
concealeci drugs weapons, etc ir^ these areas Naturally, you will receive special 
instructions if your jurisdiction requires a more thorough examination • of these 
areab 



See it you can coniplttte the followau) sentences 
1 The ob|ectivt?s of conducting a stnf) search are to find 

and to determine wfiether or not 



2 When exdmmunj prisoner s hair Wui officer should either run his hrujers 
tfuouqfi tli.e iKJir or 

3 When exanimmg a prisoners ears mouth- and nose, a careful officer uses "a 

4 WtifMi ,m Jbks a pribunor to lift tus arms he should carefully examine thu 
P/fiijoncn b - ^^^ contraband and 

5 Tfie prisoner who siil his wrists witfi a pocketknife fiad concealed it in hts 

wliere the officer searching) him had for 

cjotten to look 

6 When a prisoner is wearinfj any bandages, tfie jail officer should 

l)ofore continuing witti the search 

7 Wlien examining th^? fnibic aroa the officer will noi need to to'icfi tfie prisoner 
if 

8 In order to make a brief examination of the prisoners rectum, the officer 

Shoulfi ttMl in« prisoner to 

so that \Mi can look at ttie area with fiis flaslilight 

9 When examining a prisoner s l)are feet, an officer should look at 



Turn page to check your answers 
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Answer: , . .k 

Although your wording vyni be diffefent, your answers should include the 

following points, 

1 The objectives of conducfng a strip search are to find any concealed contra 
band and to determine whether or not the prisoner fias lice on his body 

r When examining a prisoner s hair, the officer should either run his fingers 
carefully through the hair ?r run a large, wide toothed comb through the hair 

3 When examining a prisoner s ears, tnouth and nose, a careful officer uses a 
flasnlujht , * 

4 When an officer asks a prisoner to lift his arms, he should carefully examine the 
prisoner s armpit area for contraband and lice 

5 The pn..„ner"who slit his wnsts with a pocketknife had concealed it m his 
h jnds where the officer searching him had forgotten to look 

6 When a pnsoner is wearing any bandages, the lail officer should remove 'them 
and replace them with new ones before continuing with the search 

7 When examining the pubiC area. Ihe pff.i-er will not need to touch the prisoner 
if he uhei a flashlight " t. « u u 

8 In order to makfta brief oxammation of the prisoner's rectum, the officer should 
tell the prisoner to turn around, bend over and spread his buttocks so that he 
can look at the area with a flashlight . 

9 When Pxamining a prisoner s bare feet an officer should look at the soles of the 
feefand between the toes 
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. • See if you can name the steps of the strtp search that you t)ave just learned in the 
correct order in which you should performjhem 



5 



> 



9. 



Turn page to chec'' answers 
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Answer: 

1 Excimn^e hair 

2 Exa!n»ne ears, mouth and noso 
■v 3 ExJM^-no vUrns and hands 

\ 4 Look for baridagos and repia^:e vvitti now ones 

-5 ExamiTitrcjroin 

6 Exjniir^e rectuh^ ^ 

7 Examine^ es ar'id toes of feel 

\ 



\ 

■ \ 



\ 

\ 
\ 



\ 

I 

\ 



\ 
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Some lails are fortunate m having inhrrnanes w:th trained medipdl personnel 
who give thorough physical examinations to new pnsoners Howe\/er. the majonty 
of jails do nor have this type of facility and must depend on the alertness of jail 
officers to detect iliness or iniuriHS in new prisoners We ^lave alfeady discussed 
the responsibility of the admissions officer to determ.ne whether or not new pris 
oners need immediate medical aid However, there are other prisoners who appear 
unnarmed when admitted, but upon closer examination, are found to have outs, 
bruises or other injuries These things are most often found by officers conducting 
a strip search or supervisincj bathing 

If you nolicti thai a new prisoner ha^ ^ny cuts or bruises, a good policy to follow 



IS 



Write down a desc jtion of. the injury, along with the date of dis- 
covery and submit a to your jail administrator ^ 

This process is a protection to the jail as well as to tha prisoners being admitted 
For along with improvmq the chances for detecting senous injury in prisoners, 
this process often protects the jail from false prisoner claims Here 4S one example 
of why this piactice should be followed in every jail 



After being confined for ttiree days in a small local jail, prisoner 
George Curtis soucjht a formal legal suit against the jail for alleged bru- 
tality towards him He claimed that he had been badly beaten by an 
officer for not keeping his cell Clean He claimed that bruises on his nbs, 
cuts on his face and a black eye were cfused by the officer s brutality 
Luckily for the jail, dunng the admission process, an officer had noticed 
and carefully recorded detailed descriptions of the mjunes and noted 
that the prisoner had arrived at the jail vv/f/? these injune's When faced 
with this wntten evidence, pnsoner Curtis hurnedly withdrew his 
charges 



\ 
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Some lails have, solved the problem of recording injuries sugh as lacerations 
and brujse,^v keeping a Polaroid color camera available so th^t officers can'' 
photograph the injured prisoners and record the dat? ancj Jime of the picture 
However, m jails that are not equipped with a Polaroid or other camer<i for this 
purpose?, officers should write out careful descriptions of the-'in|uries as they see 
them and make sure that the jail administrator sees the descriptions or that they 
are propferly filed ^ . . ' 

A description of an injury should include. (Da brief description of the ap^ 
pearance of the iniury. (2) the location of the injury and- (3); the time it was first 
noticed by a jail officer The following descnptions are acceptable - . 

• Four-inch round, dark purple'bruise on right front nb cage, apparent 
on admission. 5.30 p.m . C ^16/69 ' ^ 

* 'and . • ' 

Four parallel 3- inch scratches on left cheek, still bleeding slightly 
Apparent upon adhiission' 7^10/69. 3 00 p.m " 
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Below are some descriptions of injuries that have been written by jail officers. 
Next to each ts a checklist which you can mark to indicate if each impohant 
element of the description is adequate 



Appearance 
of Injury 



Location of 
Injury 



Time Injury 
First Noticed 



1 . I njured left shin. 
Noticed during strip 
search, 5/3/69 5 30 
p.m 



Bruise on forehead over 
left eye 



Four-inch cut over right 
eye— scab has formed. 
Noticed at admission. 
4/20/69. 

Series of dark purple 
bruises on right forearm. 
Sorfle swelling. Noticed 
during strip search, 
5/16/69r 2 30 p.m. 



Deep cut 
admission 
1.00 a m 



Noticed at' 
5/18/69, 



Turn page to check your answers , 
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Answers: 



Appearance 
of Injury 


Location of 
Injury 


Time Iniury ' 
First Noticed 




X 


X 


i . 


X 

• 




X 


X 


X 


X 


X 


X 












X 



1 Injured left ^htn 

Noticed during stnp 

Sjearch. 5 3 69 5. 30 
p rn 



Bruise on forehead oyer 
left eye 



3 Four inch cut ovor right 
eye scab has formed 
Noticed at admission 

4 20 69 

4 Series of dark purple 
bruises on right forearm 
Some swelling Noticed 
during strip search 

5 16/69 2 30 pm 



Deep cut 
admission 
1 00 a m 



Noticed at 
5/18/69. 
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If your jaii provitUis i:U)tlnru| for prisontns you may have wondered why it is con 
sidertid nec».*ssaiy to do so Afu?r all the system of jail clqthinq issue may appear 
W i;auM» jai! officers mnui iimtj and iroublo than if the prisoners were merely 
allowed to wear thtnr own t:l()tlH?s Tlie toUowirK] examples may qivo you a bettor 
idea of why clothmq issue will m the loruj run cause you loss trout)le in the 
lail 



lu one jail a prisoner wearing wool slacks and a white shirt was able 
to walk out unnoticed with a group uf visitors who in:urally assumed 
ttiat he was a visitor anci not a pnsonei 



Jail issued i'l(;thinq serves a:» in ^»a:>y way of identifying prisoners and 
tht»ftil)v fCHiuLiJS the nsk of easy '-^'-ape like the one alcove 



In another jail a vagrant was allowc>d to wear his stre(?t clothes while 
serving a shoM sentence* It took the staff six months to totally eliminate 
the t>o(iy hce whicli had been hid(ien in firs clothes and had spread 
(]uii:kly to oilier prisoners and members of the jail staff 



Use of jail issued clothing aids in controlling the spread of body u/ji 
by eliminating the ust? of dirty. ♦nft»ste(i clothing 



/ 
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In one small lail which does not issue la.l- clothing, a prisoner was 
badly beaten i)v another prisoner who was attempting to steal his 
expensive leather jacket 



Use of lail issued clothing eliminates the possibility of prisoners || 
bartering, stealing or gambling with clothing 

Does your jail issue clean, uniform a.id easily recognizable clothing to prisoners? 
If not you may want to suggest that the system be started 



86 



Note. 

It would be almost impossible to follow all the admissions procedures men 
tioned in ;his section when admitting an intoxicated person Although the 
admissic:>s officer must require a formal charye. written by the arresting officer 
before admitting the person ihe rest of the process does not follow the same 
rules The process is different m the following ways 

• If the prisoner is incoherent, necessary personal data cannot be collected 
(a legal John Doe admission can be made or else, if the person is known to 
officers they may hll out or add to the proper admission .forms without 
qu*iStioning the person* 

• The person should be housed separately Immediate bqthing may not be 
necessary since the prisoner will not be housed with the regular jail popu- 
lation However, a thorough search for liquor and other contraband by- jail 

officers is necessary ^ , , , .i 

• The prisoner s property must be taken from him recorded and logked up with 
the other pnsoner 5 property (when this is not done, drunks are often rolled 
by others who are stronger or less intoxicated) 

• Fr iquent checks must be made to make sure that the intoxicated person is 
nc I ill also, when it is noticed that the person is coherent, he should be given 
the opportunity to pay his hue and tie released 
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SUMMARY 

adWissioms procedures 

Before you continue stuciymq this cliapter. study tins LEGAL ADMISSIONS 
summary to see if you have understood all the material on admbssions procedures 

Pnsonors are biouc|ht to the jail by ^ 

• iocai 'aw onfor,oerneni officers 

• law enfoioernent officers from other states and lunsdictions 

• US Marshals or Deputy Maislials 

• Pa/oie jikI piobation officers 

Whenever any of the^e people bung pnsoners to be cor^imitted to the jail, it \s 
the duty of the lail admissions officer to decide whether or not it would be legal to 
admit tht.Mn For a reminder of the necessary requirements, turn to the charts on 
pacie 23 * 25 and study tlierr 
Admission of Injured: 

In some (-irfsdictions the lail must accept prisoners that are injured or in poor 
physical condrtion In these jurisdictions, the lail is responsible foreseeing that the 
prisoner receives mea^:dl attention, not the arresting law enforcement officer The 
rui-.nvjof your lunsdict^on concerning admission of injured or ill |)risoners , the 
jail IS ibe sure you write m this information before continuing) 

■r'- ... . . 



If It IS 'oq-i.red that tho lail admissions officer admit an injured or i!l prisoner, 
the officot should CALL A DOCTOR OR AN AMBULANCE 

Interrogations: ' ' , , ^ i 

interrogation of a prisoner on matters other than mfo.mation for [ail records by 

a jail utfiJor IS a violation of the prisoner s riqhts 



Housing Assignments: 

Basic rules concerning housing assignments are 



Type of Prisoner 


Housmg Asf 'gnment 


Violent, aggressive 


«. 

Housed alone (under no circum- 
stances should they be housed with 
oiu6r. weaiNer prisoners) 


Known homosexuals 


Housed alone 


Youthful prisoners 


Housed apart from older, more 
experienced prisoners 


Lame and mfirm 


Housed where services readily 
available, (sick call, dinmg. etc ) 
Avoid housing where have to climb 
stairs 


Mentally til 


Housed alone and carefully 
watched 



• 



Personal P^roperty Descriptions: 

Descrit^sny porso'\^i property cjrrttjf, iMvoivOb' obser varKo of the fo!k?wina 

rircS 

COPY LABELS DESCRIBE CMY WHAT YOU SEE. NOT WHAT YOU 

ASSUME "tnat is qo.a coiored rjther than uu\c, ^ 
DESCRIBE CONDITION Oh THE ITEM AS YDU SEE IT . 
WRITE A BRIEF DESCRIPTION OF OTHER ASPECTS OF THE ITEM 

<■ 

Contraband: 

Tru> ck-fuM:un differs accordnvj -o i KJiv.dua. |c«S Things u/)/ve.v5a//'/ considered 
3ico.hol 

considered comraband in some ja'i? but not m others 



CPevv.ncj yiur. 
Items co'^sidered contraband in yOL^r »aii are 
'V.u m answer oefore continuing- 



Strip Search ; 

• Phase onf* iwnile prisoner is showering or bathmgi 



Clorvng search 



Check fur 
of 

.n.tr.j 
bar^tl- 




pockets 
hntnc;s 

fly vv<i btband cufts seams b<:itbandf ^. conars 

tn^DKi** of till .' ^rmonts 

S";les i^eels and insides of sho^-s 

vorks nnsKie atuj out' 

.ontents and «ns rles of ■■.jvi:ia{,;'^; and tKu katjcs 
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Piiase two 

Search of artificial devices 



# ExainiMo ears rnuulh auv* rK>bO 

# Exjr^iine artns and hands 

# Look. f(M l)a(ujayeH arKi rop. y with nv.w ones 

# Exar'une [yo^n 

# ExamiiM? ractiirn 

.f ..E>^aiiiJ0v.3oles and to*?s tjf f**-n 



1 



Device 


Action Necess.iry 


False teeth 


Must be removed and inspected 
for contraband 


Artihcu^l linU)s 


V Musi ba renioved and inspected 
for conirat)and and lice 




0 

Mubt be Hisnected ■ if officer deter- 
mii\es lice or coruraband mav bu 
present, must be medically removed 


• Ptiase ttueo 

Biidy S<^au:n 
# E^anune ha>r 


• 



Iniury Description; 

. D<!Si;rihe appoai-uroe of ifiiury 
Des>.nht; iDO.ifioti c-' iniury 

•Mak(! note of tiino aiul ddlet it was fitbt notax-fJ -ly j.iil oftioor 
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RELEASE 



EvtTv yf^ar news^ .ipcfs tt^port oountiosv. nxaniplus of emhaitassinc] and 
dao.^erous s.tudt.ons .vh,c!i nove occurred bvcMii,e tlit? wtofig prisoner has been 
released from laU o^ uecauso a pr.son.y Iv's betjn released under false pretenses 
to dt^ uyauthori/ed peiso,i Tn.s section prvwides yuulei^nes fdl cunductinij an 
orderly ann svstetitatic release procedure Study tnis section caiefuily. these 
procedures have l)een developed to help yju jvoid an" embarrassiny situation in 



your jdil 



-J 



4 



I 

I 



There are several kinds of release which can routinely occur in your jail and 
It IS important that jail officers understand under what conditions they occur and 
what IS expected of them in ha.idling these releases The following are short 
descriptions of the conditions under which release can occur 

m POSTING OF BAIL Most persons accused of a crime are eligible for release 
before their trials They can be "-eleased if another person, pays a stated sum 
of money or property - bail as a promise that the accused person Will return 
for his (or her) trial Officers of the jail must release the prisoner if legal 
proof of payment and acceptance of bail is shown to them 

• COMPLETION OF SENTENCE When a prisoner has completed his sentence, 
the jai' no longer has control of him He must be released on the exact day 
in which his sentence ends 

• DISMISSAL OF CHARGES OR FINDING OF NOT -GUILTY In both of these 
cases, the court' or prosecuting attorney authorized the prisoner s immediate 
elease since there IS no longer a reason for holding, him in jail 

• . RANSFER JO ANOTHER INSTITUTION In this case, the prisoner has been 
senter ced to either a workhouse or j prison make this transfer, legal 
papers are sent teethe jail directing the jail administrator to arrange for 
transporting the pnsoi^er to the othe institution 

• RELEASE TO A DETAINER Often, other junsdictions file a document con- 
taining former charges against a wsoner already m another jail. This is a 
cetainer When a prisoner has completed his sentence and any detainers 
exist the p.isoner must be tumeJ over to the other junsdiction Also, when a 
prisonens trar%sferred to another mslitution. the jail must send along records 
of any detainers which fixisr ^. „ 

• ■ • TRANSFER TO A HOSPITAL Often a prisoner s mental or physical condition 
requires that he be romoved tb a hospital While m the hospital, the pnsoner s 
records st.ii indicate that he is an inmate of the jail However, when a judge 
has uommittod the prisoner lecjallv to a mental hospital, he is no longer 
conside.ed a prisoner of the lail ' i i ^ 

• TEMPORARY RELEASE This refets to releases for home visits, funerals and 
other unusu il occasions which prisoners attend with an escorting officer 
Naturally thev are returned immediately to the jail afterwards 
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An ultsji ir.»t\j-»t? prt). r-\Uue is oru* »fi which tho ja't Jtlniin;sttaloi t;:kos tfie sole 
U'^noHMhtlitv tor (lottifn^Mirui ttit? ltH?.ilitv of u pfist^ner s rottjjse in this tV!)e <)f 
system /^tujns do not to t)car this lieuvy respuiisibili^y But the larc]o majority 
oi that otf'*:tMs taki? the respotisibii'ty for rt;U»jst» of prisoners In 

tt-.e-.^tViails* tlu? oHu:tMs nujsl i:oftain of the rules and be (:<^nstantly alett for 
lUt.Mjai o' \^P^»^♦?s^> rnit? !j>t»s 

Notii^c vvh,n h;ippt'»uHl in a county jail vvlie'e a new oftu:t»r hail not farnihan/ed 
htnisel- wit[i the lultisof the luribdiotioivfor reieasuu^ prisoners from ttui ja\l 



Offji'.ef H uQkl Gitjy atiswere^l' the telepfione and listop.fxi to the 
foiUnvuMj Thr.; is Juiiqe Blaf>ton I want you \o release prisoner Henry 
Joiu-s today i have cleaned hun of all churoes 

The new oflioer then proceeded to release the prisoner Four hours 
wtK'O another officer inquired about the prisoner s whereak)outs. 
Gf»»V t'.V'j at)out the telephoned release order The older ot;u.er replied 
mar rn** pnSMtier s t)rottier hati atttMnoted to dt) this unct- he'ott? t)ut 
. naturally tuul not b-en successful But this tin^e lie had been lucky and 
ha(J i:^aha*;ed to call an ill prepared, mexpe' enced officer who had 
leteased the prisoner with no questions asked' 



Tho l^A\ in Tht* example iibove has a ruU^ that verimi release orders must not 
t)e accepted over the telephone unless ttie officer does the fo*lov»nmj thirv^s 

? Looks up ttie home telciphone number of the roleasinq authority who gave 
the vert)al release order - , — ^ 

2 Calls the relea'-nivj authority at that r;aj/nbei. — — ^ 

3 Asks for and ruv^'ves the sameiJ^eibal release order ttiat the authority gave 
on \\\v fust phone caM / 

By having such a rule, the jail adm^/iisTfatof hoped to avoid tfje kind of ir^tdent 
■ioscnl>ed above However such lOj^jdems can never be avoided if officf^rs fail to 
folljw releai^e .jroreduies caiefu^ly Nnvt^r release a pnsone» until yoi' have 
obtaincO the ye ifii ation that is rtiquirt^rf 



siu)u?d ^'.nd otit »f a Str-riu\ir te)»- -tone proirefiure is allowed in your 
juMsdi';tion Som** ,uMSfj!Ct;ons forbifi telephoned releases under any 



NOTC You 

cifCunistancos 
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pre'CiJ.nu p.«\jo^ <i ;Ji' oftiC'^' rriuSt iK* = "tciai of Ihret? thu)Ui> * - 

• Tht: roiccise cOff fulfills ai! i»:?t;a! fouu»ftimej)ls uf th^' lunsO'Ction aiui should 
•)e :ssued ii\ a pvrsofi autrK>r»/??(t :■.> h^suo ro'^aso ordrws 

• T^'.e identity of t^e pr?soner ar,tu:iiiv titfmcj released tuib- tvetrn cnecked and 

• If tj-o prjsi IS being rt:!edsed to another persons custody. t*ie identity of 
that person tuis been checked ar'd ven-ied 

Rt;ad ahO'.. a la.i where offr.:ors are extremelv careful about ttv; re^iase pro 
c*-durf» o-rjer'to protect themselves and the jai-- frori^ unfortunate n islakes 



An ohicer rt-ceived a cuijrt ordt^r to release a prisoner Ali;K>ucih the 
o'der C'jnta»rKrl t-H; rvri'essarv ^--i^inaturfj* a ;uOtje th<- oft'i'tw' dtrUiytHl 
r,-.„.-.5(, of the jy^c *M uf^til he could i^t^nsuit with the ju<luu to verify 
Afte,r v:arefuiiv read:ny tf)e order, he noticed that j1 cleared the prisoner 
a cnanie m ar^otner state He knew ;hat such an action on the part of 
tn^,- jvidqe vvoiiid be Hieyal and he irnmediate'v t)eqar^ to suspect that 
ducutnent had been forg^*d Upon seemcj the order the judcje agreed 
;*^a: 't d'd not contain n:s SiqniJture and wd^ 'n fact a cleverly for(jed 



Tr-ts oHicef s kn(iwu»dc;e of Ithe ruies conce'niruj release had nllowed him to 
defer mirie that this document could not have been cofisiderecr legal It is t.ie duty 
of'ja'l of+ir:ers responsible for rr.iiea.sc to find out and remember tlu tules concern 
mo rt»lease>i^nd to lock for any: irregular it ics A c)ood rule to remember is 

i 1 
WHEN IN DOUBT ^£EK THE ADVICE OF AN AUTHOPITY . 



'<Lur )unsdictu)n 
-oyally sign 



Before attemplmq to conduit,a release m your latl. you sfm-id be ^ure'-of the 
f';|if)Winq thiru^s | 

• Wliat the reriuitements a^ of tlui forms used for reUjase m y<Lur 

• ■VVho*r,an be iegaliy f.onsjdered releasir^g authorities and^caki 
release otdeJ'^m your junsiii'^.tion 



Who yuu can ca'l oi see if 



you douol the vdliditv' of releasr or lers 



101 



Before continuing it would be a good idea for /ou to find out the rules of your 
jurisdiction and fill m tho following 

Th*» only reloasiny auihonties in yauf jurisdiction are 



il - • - 

W-hen in doqbi about a r.elease order, an officer in your juiisdiction should 
contact these pet|file 
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There are maiiv iristarnjes m winch the wroruj prisoner has t)een released 
because no one hds taken the time to check the tdenvty of a prisoner being 
released Read what happened in one lail 



Instead of carefully clieckmg the identificatton of a prisoner being 
released lail officers m a county lail merely made a practice o^ asking 
prisoners tht?ir name occupation and address before releasing them In 
one case d mar^ was released from jail after smoothly answering these 
questions But. several hours later the man who should have been 
reledse<J Wds still in his cell An investigation revealed that the escapee 
and thki other prisoner liad made a deal to exchange identities so that 
the wrong man could be released on the other man s bail The escaping 
prisoner had known all too well that m this jail the questions asked by 
the releasing officer would be mple to answer and tliat no other 
attempt at identihcation woiild * • made 



Many jails require careful identification of pnsorjiers in the form of 

• Photographs taken at admission 

• Fingerprints taken at admission 

• Plastic * I dent bands worn by prisoners at all times 

These are the jails which are least likely to have trouble with fatilty releases iF 
the jaii officers make a special point of carefully checking these things when a 
prisoner is beir^g released so that they can BE SURE that they are releasing the 
right person 
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W\» hjv:? viWtMdy uilktui jt). )ut ttu' n»N:e>s'l\ oi sJbKuH; for uiiMitificdtion wIumi 
ever vi poluio otf-zor U S '^.tun or Dt?i)5.itv M.-jrstUil t)rin(js <i ptisufun to Ihe 
ia«i to In.' co^Hiiilted fu-id for « short tuut* Tlu» same process is necessary whet^ 
a pe stMi ronui^i tu tMe aiui serves le<ial pJptMS for ttie prisoner s reliKise You 
sfiouid make a ooMcyvpfasknio ;o st}e the person s 

• Otfi^ial Ideiitiiiucition Care; 

• Baciqe 



Receotiy an officer of county laii relt»astui a prisoner m transit to 
a D-^r'tit\ Ma''snvii who r- ri ortit^rs t.) take' the man to LUHjtJuir fe(ietal 
u^stituton T\ui (i^^piiiv r orciL'is vvt:te shown to Uui ottn.;t»r arui he 
rei»>ased iht- prisoner to the (itiputy It was l<iter founci t[iat tlie ciepuly 
was ai:tuaily ttu,» prisoner s fatiuM vvho haJ sur.c:essfunv fortjed release 
{japtvr*; Aftf>r this ns^ape TMi-? ]au a(imir^istrat(;r made it a rule to reciuire 
truj of^'r ers to aiWvivs ;>k fo' tlu' i;ffiMa! KitMitf^-.cat'on ot any person 
reiiM:r.!U| t'lt? ie«ease of «j onsontr' 



This Hicident would never hvivt; liappfMied if thfi laii officer tiad asked to see tin? 
dtipoty s ao i 



Turn pacje to eheek answt.'r 



ERIC 



105 



Answer. 

Badye anci ottn-iai identihcation card 



When releasing a prisoner a jail officer must be certain of the followiriy things 
(see if yod can write them down) 

1 



Turn the page to check your answer 
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Answer, 

Your v\om1i{U) vviii hf <litftMfni hut yuur an>>wrrs stiouid iiuJudt* Itie f^)iU)Winij 

P():MtS 

• Tlu; ft;}iMS.' inu^,t fulfill ifquHrmnnts of \ho lunsdu'tion <mu1 sh()ul(i 

• Thi.* ui»MitUy of tlu^ [)f<sontM tu.iHy lu.vin) r»»j».jsfd must In-* ('luM'ktMl iind 
vfutifui 

• If pris()ut:r is t)tMrui rt.»U;vii>t*d *u jnulhui ptMS(>n s v^uslody \hv offu.tvil 
id*»MiithMti(>i> of tfUJt [)t»rb()n must cfitfck^^l and vtMified 
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At IhKi t«n->t? of f^'•»^^^t' the return of j yjusoni^r i> perb(^nal prof.MMty should be 
d Simple rnwitter // the cKlr^iissiotis process wjs pruperiy conducted Returri of 
pt.'rsonv)! proDorty siiouid be (.lone m ttiis n^inner 

• All Items beint] returned to j pnsont?r stiould be comf)ared with tiie pr(3perty 
liStMic] ni.ide during the jdrmssions procedure 

• If jll Items riiatch those listt?d on the property slip tin* pnvjner should sic^n 
a re'*eipt inr|;v:jtiru) that he has received all of his property 

• The sK]ne(i ref^Mpt should be kept on file at the jdil 

If ttie prisoner st'ites that he has not received all of his prof}erty. or has received 
the wroruj propt'rty he shouUl t)H re(|uired to rriake a statement listuKj 

• Whvit ne rnissiru; 
and 

• A iUt^ {)U{)n of the aems whicli he claims tie lias not received 
Ttiis stater-- ?;it should t)M 

• S*\VM u by him 

• \A, -d t>y J \ otfictjr 

• Brou'.jfit to tile attention of the juH acimint^trator 



RE-MEMBER IF A GOOD PROPERTY DESCRIPTION IS MADE 
DURING ADMISSION THERE WILL BE VERY FEW PROBLEMS 
DURING RELEASE 
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SUMMARY 
RELEASE PROCEDURES 

Before continuiru^ to r«cUl th.s cfiaptur. stu(iy thfs sumrndfy To s.ee if you hdve 
understouci all the material on release procedures 

f^elease Conditions; • 

• »Pnstinc} of l)<iil 

• Completion of sentence 

• Dismissal of charges or findttuj of not guilty 

• Transfer to another institutiori 

• Reirase to a cleiamer 

• Transfer to a hospital 

• Temporary release 

Before Releasing Prisoner, Officer Must Be Certam: 

• Relfa!>e ordei fulhlls all legal r<?qutfements of junsdictiori and is issued by 
perbon author^^ed to release prisoners 

• Identity of the prisoner hemg released has been checked and vended 

• If prisoner being released to another person s custody, the identity of that 
person is checked an(i verified 

Rules of Your Jurisdiction: Fill m this wnportant informatton before contrnumg 
The only releasing authonties in your jurisdiction are 



When in doubt about a release order, an offic er m your jurisdiction should 
contact thf.'se people 



Return of Personal Property: 

• Compare all itom^ l)eing returned witli llie property description made during 
admissions 

• Have prison<»r sign a receipt 

• File Signer! receipt 

• If prnpf?rty IS missing have the prisoner sign a statement and jhen inform the 
jail administration ^ 
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OTHER PROCEDURES 

An important element of your ability to function as an effective jail officer is 
the way tn whicli you perform a number o' important procedures such as searches 
security inspections -prisoner counts, etc T' is section provides a number of 
valuabit? sucjgestions f ,x v^^ys in which you can perform those procedures in the 
safest, most efficient ways possible 



/ 

We have dlrecuiy discussed m detail the STR/P SEARCH procedure as it is 
^ ' used dunncj vUlnussjon You may remember that the stnp search is used at that 
y Ume as ^ (neans of 

• Fir-jdmtj concealed weapons, drugs hquor. hacksaw blades, etc (contraband) 

• Determtr^mg whether or not ttie prisoner is infested With lice 

m 

Strip st?arc[u?s are also us'^d in many jails as a routine procedure at the 
following tHTies 

' • After visits Of officers suspect a prisoner of receiving contraband) 

• After pnsor^ers return to the jail from outside (when prisoners aie most 
likely to be carryirig tllcya! ttems) 

• At any time tiiat officers believe a prisoner may be carrying contraband 

A more common means of searching prisoners on a routine basis however, 
is the FRISK SEARCH The fnsk search- differs from the stnp search m that it is 
done wh/le the prisoner is wearing his clothes Also it is used only as a means 
of finding concealed contraband not as a way of determining if a prisoner has 
body lice or injuries 



In order for the frisk search to be successful m the uncovering of contraband. 
It IS important for the lail officer to remember three things about conducting the 
search 

• The :>earch must be systematic and orderly If steps are missed, the searcji 
IS likely to be a failure 

• The search must be done with great care and attention on the part of the 
jail officer All too often, careless searches have been the direct reason why 
dangerous drugs or weapons have entered the ja»l 

• The search must be conducted where other prisoners are not likely to be 
present Other pnsoners will cause distractions and reduce the chances of 
conducting a successful search 

On the next few pages, we will discuss both the frisk search procedure. for 
women and the frisk search procedure for men in detail Be sure that you study 
the information carefully, so that when you are called upon to perform one of 
these searches, you will know the steps of the process and will be aware of the 
re<isons for going through Ihe steps of the search 



If you will be performing a fnsk search on women turn to page 1 27 
If you Will be performin g a fi ^sk search on men turn to page 1 1 7 
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In preparation for the FRISK SEARCH tlte officer in charge should 

1 Ask the/ prisoner to remove all the items in his pockets and place them ;n 
hat (if he is not wearing a hat. he must place these articles in an area 
atva/ from where the sgarcli wHM^e conducted) . 



2 ^^equire the pnsoner to stand sjiil with his feet apart arfd his arms extended 
^ outwards 



* The officer should beg»n the search by 



• Running the prisoner's shirt collar between his fifigers carefully, feelinq for 
-^mal! htdden wires hacksaw blades, etc 




Then the officer should 

m Move his hands downward, running them over the shoulders, down the 



outside of the prisoner sarms to the shirt cuffs Then the officer should move 
his hands up the fnsuies pf the arms to the arfnptts (During this pprt of the 
search, such itenis as small Knives atid- ra/or blades have often been found 
taped to pnsc ier s aims ) 




AfttT jar*»fuilv chtickuiy the arrtipits. the officer should 

• Ruti his tiands down the shirt front, checking the pocket and stopping at 
the prisoner s l^eltlme 




Tht? offK.t.n irhouid tlien check the waistlir^e in this manner 

• Run his fuujers around the inside of the waistband, feeling for any small 
drticles hidden tiieie or hidden behind the belt 
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from tHi» w.ustljno the c)ffir.o» 
!>tiou{d 'ij.^ \\\\y tumdi, clown thu 
[}r!bOnt?t ^ t)M:to<:ks u»li tlu? tmu? lu 
Stujtj!'! bt; t.»\*!iiu) tor f)lJHJS vvtiu;ti 




# 1 hnn ttit» oHictM should tv.uvv* \)ol\^ 
h.inciy to one l(jy -jrul run itiofn 
CiH^^aiily down tlu; Unj. cheuknuj ,JI 
iiround it for c:onc:tM!ed <jrtic!es At 
X\^v. ^Mid of tl-e it.H} ttit; ottu:er should 
rnak^» (J f;oini of ch^?l:kl:lq tht? trouser 
jufi fo( conciKjItjd tirtu.Uts Ri.petJt 
ttio f)f oces><TrrTia3 olhtjr leq 




As List stt?p tn ttif^ frisk s^jaf h. ih*^ officer should 

# Run fits fKirujs ov^n Xha prtsonor s lower df)dorTn^n tjnd crotcli (:;if(jfijllv 
looker u) fur l:t;^u.:^•*^^U^fi articles lluil may bo t<ifH;d to tfu^St? dreiis 
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Dufiruj ttie fnsk search it is not osseniuil fur ilie officer to inspect a prisoners 
shoos UNLESS he* suspects Tfidt the prisoner rnjy fuwe concealed contraband 
there 

However before returniruj any of Tfie itenis wfiich tfie prisoner has removed 
from h:s f}ockett> the otficei should insf)ect them Prisoners fiave been known to 
ironi'eal contrjt)aiid m cic)arette packacjes and niatcfiboxes If your jail requires 
officers to return cigarette packages etc to tfuj prisoner evtjn if they have l)evVi 
optMU.HJ you should inspect tfieni for such tfnruis as ra/or blades, druys. etc 
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Hero j.h; ituj pictuies wtiich show tlie vdtious steps of the fnsk search 
orococUire Sec if vo i tuin numDur these stops in tfie order in which they should be 
followed by a officet conducting the search 





G. H. 

Flit u) tluj bUink With ttie letter of the picture wtucli should be in tlu: stf;p. 



St..-p 1 
Step 2 
• Step 3 

Stt:p 4 



Step b 
Step 6 
Step 7 
Step 8 
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luiri p.i()(; for .insw'.'t 
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Answer: 

Step 1 C 

Step 2 A 

Step 3 G 

Step 4 B 



Step 5 0 

Step 6 F 

Step 7 E 

Step 8 H 



Contiilence and control iti searching comes with practice If you can. ask 
anuthe' j-iii officer to act as prisoner so that you can practice the frisk search 
procedure 



Now tuin to page 1 37 and continue reading the course 
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In preparation for the FRISK SEARCH, the officer in ch.<rye should 



1 Ask the prisoner to remove all the items in her popkets and place these 
items in an area away froni where the search will be conducted 

2 Require the prisoner to stand still with her feet apart and her arms extended 
outwarcis 




The officer should begin ttu* search by 

• Running xhe collar of the prisoner s blouse or dress carefully between her 
hngers. feeling for hidden wires iiacksdw blades, drugs, etc 




Then the officer should 

Move her hands downw^ud over the shoulders, and under the armpits Then 
using both hands, she should move them down each arm (small weapons 
have often been found hi re. taped to the body) 
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After carefully checking the arms and armpits, the officer should 



• Run her hands over the prisoner s 
breasts, feelmy under and between 

^ them for the presence of a con 
cealed weapon or other cont aband 




Continue to ! jn her hands down the 
prisoners front, checking any 
pockets (also appliqued design and 
or covered buttons) and stopping at 
the prisoner s waistline 




The officer should then check the waistline m this manner 

• Rtin her fingers around the inside of the waistband of the pusoner's skirt 
or slacks (if a dress run hngers around outside of waistl. feeling fur any small 
articles hidden there or behind a belt 
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• From the wj»stline ttu? officer 
should run her hands down ttie 
prisoners butto.rks. feehnq for 
places which nnyfit contdui illeqal 
articles 




If the prisoner is wearing a skirt, 
the officer should lift the skirt and 
make a visual inspection of the 
prisoner s leys If the prisoner is 
weanny slacks, the officer should 
i'uove both hands down each leg 
and then up to the top of each 
thigh Also, if the slacks have cuffs, 
ttie officer should check them for 
illegal articles 




• As the last stt*p to ttu* fnsk soarcti. tfie officer ^should " ^ 

Run lior harfris over the prisoner s lower abdomen and crotch carefully. 
I()(»kin(j for f:orK;f?aled articles whmh might be taped to these areas 
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Durin() tho tnsk stMrcfi. it is not t>ssHnitiil for tho oHumk to- iiuspuct a prison«;r s 
stiotjs UNLESS sfie suspects Ifidl thu [)nsoner may liave uoncoaled contruband 

However before rulurniruj any of ttu> ittMTis whicti the prisoner has renH>v(?(l 
from her poc.kt;Ts the offict^f should inspt?ct th(»rn Prisoners have been known 
to corn eal (.ontral)aiul in cu^arette packatjes and nnitchtioxes If your jail requires 
that you r(?turn cujarette packa^ies (;tc to the prisontn even if they have been 
opened you should inspect tliern for such thiru^s as ra/or blades, drucjs. etc 



Hero arc tho picturt.-s wtiioti show tt^e vanoiis steps of tlie fr^sk soarcti 
procedure See if yoiMran rnirnber ttn?so steps in the order in whuih they should 
be followed l)v a laii imicer conducting the search 



■/A • f\ 



A. 



1 / 



/ 7 



c. 



\ 



-■J V 



D. 



F. 



i 



f i\ ( / 




I 



W 1 



H. 



Fill in th« hUink with th<i luttt;r of thu picture which stwnld be ih that stop 



Stop 1 
Stttp 2 
Step 3 
St«p 4 



Step 5 
Step 6 
Step 7 
Steps 
St<!p 9 



Turn piKjo for answer 



Answer: 

Step 1 D Step 5 B 

Step 2 A Step 6 E 

Step 3 G Step 7 H 

Step 4 C StepS F 

Step 9 I 



Confidence and control m searching comes iQ^^jh practice If you can. ask 
another jail office, to act as prisoner so that you can practice the frisk search 
procedure 



Now that you have studied two types of body search, the process of cell 
searching will be discussed in detail The reason for making a cell search is 

TO DISCOVER CONCEALED CONTRABAND IN THE CELLS 

Although use of the strip search and fnsk search procedures is an important 
factor in rejducmg the amount of contraband which can enter the )ail. it is inevitable 
that illegal articles c/o enter the jail. In order to control the presence of contraband 
mside the jail. systematic, careful cell searches must be conducted on a regular 
basis Naturally, you will never be required to search all the cells every day 
However, there should be daily cell searches performed at random (with no 
observable pattern) on selected cells in your jail On the following pages, the 
process of conducting a cell search will be discussed in detail 
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In preparation for conducting a cell search the jail officer should first 

MOVE THE PRISONER OR PRISONERS OUT dF THE AREA TO BE 
SEARCHED 

Doing this reduces the possibility of conflict between a jail officer and a prisoner 
who naturally objects to having his personal property examined and searched. 

Next It IS extremely important that the officer conducting the cell search work 
in a systematic, orderly manner and once an officer has established a set routine 
for a cell search it ts a good^jdea for him to alvA/ays follow this set routinQ. If an 
officer does not have a system in mind, he is likely tc overlook areas of the. cell 
which contain contraband 

When beginning the cell search, it is also imperative ^th'at the officer know what 
hOis looking for In other words, he must know what is considered contraband in 
his jail Aside from the obvious ^ntraband articles ^uch as knives, razor blades, 
drugs, alcoholic beverages, etc . some lails list as contraband any articles which 
have not been purchased in the jail commissary These are the jails wliic!! forbid 
pnsbners to accept packages from visitors or from anyone out^de the \^\\ 
However, some jailts are morfe permissive about allowing such packages to enter 
thejail and do not necessarily consider non-commissary articles to be contraband 

FIND OUT WHAT ARTICLES ARE CONSIDERED CONTRABAND IN YOUR 
JAIL SO THAT YOU WILL KNOW WHAT KINDS OF THINGS YOU ARE LOOKING 
FOR DURING CELL SEARCHES 



138 



p 



The folL)Wiiuj ilisoussion of ttu; coll seaioh prosonts each step to bo usud It 
\s impoftiiot^ thjt wluU; porftirnnrv.) a search you (»rnploy esWh step described. 
\Ai\ It does riot jjarticularly mattor lo what order the steps come 

Wheo iX)fulortifU} a cell search the lail officer should 

REMOVE ALL BLANKETS. COVERS. AND SHEETS FROM THE 
BEDiS) AND EXAMINE THEM CLOSELY 

QfttMi scTuill articiffs of ooritrabarul have b<;eo fourtil pmoecJ to t)laokets and 
sfv»<?ts or s(?vn into htth; pockets ma(Je go the covers t)y ingenious prisoners 



Aflnr t jf*,*fLiliv tJXtiininnuj thu hedt:(>vori;. thu searchiruj officer should 
ClOSELY EXAMINE THE MATTRESS 

ThM otfic^r siiould look to see if the seams of the nnattress have t)een opepe'^i 
.and trien re sewn Also fie should look for any other cuts which riiay have t)een 
nudt? \\\ nvittrcss Tfien he sfiould run his fiarnis thoxoucjhly over l)oth sides 
of tt^r>«^<ntrrss fniHinc} for hard objects which rnujht he concealed there , 
HundftMJs of articles such as knives ..hiackiacks. drugs. hal;ksaw l)la(Jes have l)een 
uncov^Mt'd in jails whnrf; observant officers have taken tti^+euUl§jo examine the 
rntittr»'sv»»fs car^jfuliy tind. completely 
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INSPECT THE BOTTOMS OF ALL FURNITURE WHICH MIGHT BE IN i ; 
THE CELL 

Often chairs, tables and stools have been used for storage of contraband by 
prisoners who are^able to stick small articles tnere with w^ds of chewing gum or 
are able to bore small holes m the wood and conceal (Jrugs and other small 
contraband in the holes If only a quick. careJess inspection is made, the officer 
might averlook holes whicfi have been plugged up with paper or with wooden 
plugs to hide contraband You should take the time to examine the bottom of 
furniture ih the cells U is a good policy to run your hands over the surface to 
determine if holes have been made and then plugged up again 



INSPECT THE BOTTOMS OF THE WASHBASIN AND TOILET FOR 

HIDDEN CONTRABAND 
In order to make this job easier, many jails have made mounted mirrors which 
the officer can carry With him and use for looking under things or Tor looking on 
top of thirxjs tOQ high for him to reach Here is a picture of this type of mounted 
mirror in use 




• It your jail does not h.we one of these mounted mirrors, why don t you suggest 
that one be made^ 
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IF THE CELL CONTAINS A FLOOR DRAIN AND OR VENTILATION 

GRILLS REMOVE THESE AND INSPECT THEM 
A favorite technique of many prisoners is lo hang articles on nearly invisible 
wires and suspend thorn behind grills and drains For this reason, if possible, it is 
a good idea to go to the trouble of rertioving The grill or dram for inspection If 
you cannot remove the grill n^ake sure, by running your fingers over the grill, thai 
no wires are lied to it 



In one jail, an officer planned to remove a ventilation yrili for inspec 
tion and found that tt was a excellent cardboard repltca of the grill that 
a prisoner had made and placed there in preparation for a qu^ck escape 
througti th^^ utility tunnel betvveen the cells' In this caso. his thorough 
ness in conducting a cell search prevented an escape 
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PROBE INSIDE FAUCETS DRAINS AND ANY OPENINGS IN CELL 
DOOR TRACKS FOR HIDDEN ARTICLES 

Many officers use t)ent wi^-e hanqers for this purpose Smce prisoners often 
try to trim th»? (joors by hidm^i pencils and debris in the trac**^ oti which tfie doors 
slide It IS extremply 'mportcint that you probe here carefully Tfie wire coat hanger 
IS very effective in c.eanrKj debris out ot these areas 

Also while probing the door tracks for hidden items, it would be a good idea to 
check all cross t;ars. tops of mounted! cabinets and ledges for contraband This can 
be done by running your fiand over the areas above your head or by using the 
mountetJ mirror in ihis manner 





Thore jro j nuintx.T of otlu»t t.:loMJ inspuctions whu h you sfiould also make 
while searchuu) a a^W 
Tiiest?. irvjUuit? 

• EXAMINING ALL. BOOKS CAHEFULLV do one lail ofiu:rjs fourui two t)otth;s 
of liantjtffous (lfu{js hidiion in tin? ctMitiT of a l)uok wh(?ft; the centers of the 
pcHjes had bvcn ctit out) 

• TAKINC; ALL PERSONAL LETTERS AND PAPERSOUT OF THE ENVELOPES 
AND EXAMINING FOR CONTRABAND <wires. metal picks drucjS and other 
small it*Mns virt* oft(?n huiden in tlu? envt;lop^^s) 

• EXAMINING ALL CIGAR BOXES OR OTHER CONTAINERS FOR FALSE 
BUI HJMS AND COMPARTMENTS 

• UNSL^^FvVING ALL LIGHT BULBS TO EXAMINE SOCKETS (i>ften drucjs 
tKU<» l>tMMi found ht?ro wrapf^ed in papt;r) 

• EXAMlNlNCi ALL SMALL ARTICLES dor instance spools of tfiread often 
fuiv^; thmns hidden lo Mie openmtis) 

NaTurary ai .'•or<lin(j to tfu? rulfs arul ptiysical layout of your jail. Umw may he 
oltu?! requtrtMnt'OTs ini c^»'* stvncht^s In any case the suct:ess of the se<jrcti dt» 
ptjnds on you^ ability to ust» Crtrt^ <hu1 }nuiq::)citn}n in conductiru} the search A good 
ttiin<] to alWtiys kt»of) in mmd wht;n conducting this type of s^?arch is Whort? 
W(jul(i / hidt? <:ontrahand if I wt;rt* <j prison(.»r^ Many officers havt? found tfiat 
using their owf^ irTUKjination is an e)^cullent way of outguessing clever prisoners 



• An f»x( f»!!tMit mUw would bt; to <jsk youi fellow officers to tcMI you their experi 
ences of tintfing contraband in your jail s unujue layout 
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Below IS a ptctiire of a typical lail cell Although \X might aot resemble the cefis • 
in your jail see if you can rerneml)er what you have just read about searchifiy a cell 
and list all ttie sleps which would be required in a thorouyh search of this par 
ticular cell (Naturally these steps do not^have to be in any particular order Just 
list them in ttie order :n which you would perform tfien) ) 




STEPS 



« 

3 - 

4 . 

5 



7 . 



8 - 
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Answers: 

1 Move pnsofiers uut of tho area to iut searched 

2 Reinove l)ljnkeis covers ami sliet/ts f?oni the beil a'ul exaniun? them 
closely 

3 Closely t^xamiru; tin; mattr^jss 

4 Inspect the l)otlorns of ttie tal}U» and bvd 

5 inspect the l)ollonis of the washt)asin anci toilet 

6 RfMnovf? ventjlatK)n t|rjll ai.d inspect 

/ Prohe if\sKle faucet dram and door tracts 
8 Exaniine ail sniaii articles on shelf over basir^ 
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Answers: 

1 Move prisoner out of the area to be searched 

2 Remove blankets, covers and sheets from beds examine them closely 

3 Closelyexamine mattress 

4 Inspect bottoms of chair and bed 

5 Inspect bottom of toilet fixture 

6 Probe faucet and drain and door tracks 

7 Examine all items and msides of cabinet 

8 Examine all loose items m cell 

S Examine light fixture carefully - remove bulb if possible and examine socket 



One thmci a lail officer must remember about making a cell search is 

LEAVE THE CELL AS NEAT AS IT WAS WHEN YOU BEGAN THE 
SEARCH DO NOT THROW THINGS AROUND THE CELL OR LEAVE 
BEDCOVERS AND OTHER ARTICLES SCATTERED ABOUT 

In a later chapter on Jatl Climate-, we will discuss ways of conducting searches 
without causing bad will and tension in the jail However, before going any further. 
It IS important that you realize that leaving cells in a messy tom-apart condition 
will undoubtedly cause trouble in the lail It is likely that prisoners will be angered 
by unnecessary thoughtlessness on the part of jail officers 
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D jrwig all searches, sf^cunty inspections can also be made However, they are 
vita/lv important and should be made i7wre often than actual ceV searches Secur- 
ity inspections include 

EXAMINING THE BARS TO SEE IF THEY ^AVE BEEN CUT 

EXAMINING ALL LOCKING LUGS TO SEE IF THEY HAVE BEEN JAMMED 

EXAMINING GLASS PANELS AND PROTECTIVE SCREENS TO SEE IF THEY 
HAVE BEEN LOOSENED IN PREPARATION FOR REMOVAL 

In your )ail. a security inspection may include more procedures than are mentioned 
here For instance, you may be expected to mspect other types of mechanical and 
electronic equipment to see if it has been tampered with in any way However, the 
purpose of all security inspections is tt)e saine in any jail 

To carefully examine a// security devices and .equipment and deter- 
mine whether it is in working order or if tampering or breakage by 
prisoners now ooses a threat to the safety and security of your jail 
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In most lails d leather mallet is used to detect bar tanipenmj Jail officers hit 
each bdr w»th th»s mallet and hsten for any bars which make a different sound 
When a bar sounds different, it is apparent that it has been tampered with m some 
way There are countless stories hke the one below of prisoners who tiave man 
ac)ed to saw bars with hidden tiaok^aw blades or some ottier tool and have sue 
cessfully hidden their work until they can escape Constant checks can eliminate 
escapes of this nature 



A sheriff m a new county was kiHed recently 'by a prisoner who 
was escapincj^The prisoner chaTje<l with attempted burglary, had. over 
a p^^noij of time. manage(l to saw through the bars into the guards" 
corridor Thinking that the new was "escape proof", none of the 
officers had ever gone to the trouble o? making security checks on the 
barti'One day the prisoner waited in tfiti -orridor and. When tfie deputy 
brought m the morning meal, the pnbarK^r, knocked him out arid started 
out He eficountered the sheriff in anottier corridor and shot hirn with a 
pistol which he had been carrying It is still not known how the hacksaw- 
blades and gun got into the |ail 



Incredible, you may say. but it happened No jail is eijcape. proof Only wnen a jail 
IS given frequenj, and thorough security checks by. officers can it l>e considered 



SEE IF YOUR JAIL HAS A LEATHER MALLET FOR BAR TAPPING 
IF NOT. THERE SHOULD BE SOME TECHNIQUE WHICH YOU CAN 
FOLLOW IN ORDER TO DETECT CUT BARS v. ^ 



secure and more nearly eScape- proof 
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We have already discussed the rujcessity fur jdil officers conductiny cell 
searches to look for and remove any debns which nnay be jammed m the track on 
which the cell doors sitde la addition to this it is extremely important that durin9 
secunty checks, lail officers look at ar^d test the locking lugs in ali security doors 
to see if they have been tampered with Rags, paper, cigarette fibers, chewing gum 
and other articles have been found jarvirned in, these locks And ofttn this type of 
tampering has been successful because it has been overlooked by officerjs who do 
not conduct regular and thorough security checks 

Also all alass panels and protefctive screens, musi be regularly examiried by 
officers In many jails, prisoners have been successful in replacing actual screws 
with paper, chewing gum. or bread made to look like the actual screws to officers 
who are riot making careful inspections You may remernt)er an earlier example 
in which an officer found that a ventilation grill had been replaced by- a skillfully 
drawn cardboard replica The officer might riever have noticed this if he hadn't 
actually examined the gnll closefy. and touched it as part of his inspection Time 
and time again escapes haveubeen made possible because officers have not 
understood whdt is meant by a careful and thorough security check Simply 
cause things look secure from a distance, is no indication that they iue secure 
A careful officer must do all he can to make sure that security equipment is intact 
by actually touching, examining and testing it regularly 



See^if you can correctly answer the following questions 
1 a:I security checks should mclude at least three steps These steps, and the 
reasons for them are 





I- - 


In V 
thef 


'(iur jail. security checks may involve even more procedures If so, list 
Tfi here 














Ir^je 


jvery jail, security checks should be made , 
less often than cell searches 



(fcheck as ofterS as cell searches 

more often than cell searches 



Turn ()aye to check ariswor 



Answer; 

1 All security checks should include these three steps (naturally your wording 
will differ from this, bu^ the information should agree) 
Exarnming and testing ttie l)iJrs to see if they have been cut 
Examining and testing all lat:king lugs to see if they have btsen jammed 
Examining giass panels to see if they have been loosened 

2' In order to check this answer, you should show your Inst to the )ail adminis- 
trator or another more experienced officer 

3 In every )ail. security checks should be. made more oftei? than cell searches 



Note: ^ 

During your regular security chocks of the jail. you should also be alert for any 
conditions which might require repair For instance, you should be alert for such 
things as wiring with broken or worn insulation, leaky faucets or pipes which may 
be causing damage to a floor or ceiling below the leak Buildings can deteriorate 
rapidly when not kept m good repair AntJ^aside from the security risks which are 
inevitatle^m a buildn^g in poor condition, the costs of repairir\g extensive damage 
are often a great burden on the community It is part of your duty as a ]ail officer 
to prevent such deterioration and damage by making regular maintenance checks 
and then submitting a list of needed repairs to the person in charge of your jail. 
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A!' -isons must be. regularly accounted for \u the jdil And the only effective 
w !H thjb can be done is to count each person individually according to a set 
procfuure Althoutjh experienced jail officers routinely make mformal prisoner 
counts It IS extremely important that at least one official count be made on each^ 
shift antl i:;ve;y time there is mass movement from one area to another in the jail 

You may ^rgue that your jail is small and counts are not really nece^ary But 
read whaiN^appened to a jDil where officers did not conduct formal prisoner counts 
t)ecause they thought the \a.\ w^s too small for such elaborate procedures 



A U S Deputy called at the lail to pick up a prisoner who had oeen 
left thf re several days before The prisoner could not be found Eventu 
'ally officers' discovered that the prisoner had escaped thu day he had 
beef« acir^iitted No one had bothered to make a prisoner uount and the 
man s escape had gone unrioticed' 
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The way iri which jjil officers conduct prisoner counts »s cajcial to tho socunly 
of ttie jdil and its enioloyees All too mariy j.^ils have expt^ienced assaults and 
escapes because lail ot^icets are nof aware of the trriportance of conducting" counts 
accorcfinq to a nuniher of t»st ablisliod rult>s On the next few pages are some sug ^ 
yesttons for nriaking pnsofUM counts as effective and error free as possible It is 
hoped that you will liecome famuiar with ifie rules fo* good pnsorKn cour.^s as well 
as thf? reasons why these rules are considered essential ' 



• A cellbiock count can be accomplished by one officer as long as the prisoners 
are fockt^d in thetr c^lls Naturally, the officer sfiould fill out a printed slrp 
whK:h indicates tiie rujml)er of prisoners he has countecl and is signed l)v liuri 

• Whenever a pny,oner count is to bvi nuuJt? in a donnitory or any artM whfjrt? 
f)nsoners may move ;U)Out freely, tlie official count stiould be conducted by 
two officers One officer can watch ttie prisoners so that tfiey cannot move out 
of lino or switcti places and tlie other shouUl perform the actual count and 
fill out tlie official count slip 

». 

Read wliat tiapperujd in a jail where only ono officer makes prisoner courts in 
the dormitory 



hi a smtHI {:oun?y jail only one officer Wc'.> p(?rforming a prisoner 
coufit ir^ a dormitory Wtiite he was busy conducting tfie county tfie pris 
oners were al)le to move tjround tuui cover for a prisoru.»r who fiafi 
m*anaged to escape an hour earlter Because of the movement and con 
fusion (iunng the count the lail officer did riot notiue tliat a niian was 
niissmg 



156 



/ 



An important rule for you to remtMnber is 

i 

^ AN OFFICER MUST MAKE SURE HE SEES EACH PRISONER THAT 

HE COUNTS im othe^ wordb. he rnust set; skm. not merely a mourul 
m d bed or d shadow on the wall) 

Prisoners can l)e clever in outwittmc] officers who are not extremely careful 
when performnu^ official counts Read what happened in one jail 



In a With a Luqe dormitory, a jail officer was makmq a late nu^ht 
prisoner count alone Since all the prisoners appeared to be in their 
bunks, the officer proceeded to the dayroom to turn off the television 
At this tirne he Vvas assaulted l)y two prisoners who fiad hidden under 
tables during the courit The other pnsoners then joined m the assault 
and monaqed to severely injure the officer and two otfiers who came to 
help 



Arvexammation of this very serious incident indicated that the counting officer 
had not actually seen the men he counted They had used dummies to make t^eir 
bunks look occupied and the officer had merely assumed that they were sleeping 
prisoners with their heads covered up 

During a prisoner count, the officer should ASSUME NOTHING If he doesn't 
see the prisoner s actual face above the covers, he should walk over and pull the 
covers baek^ until he actually sees the prisoner he is looking for 

After thissencius incident the jail instituted two new rules concerning prisoner 
counts After reading about the incident, can you name these two new policies? 

1 - . ^ 
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Turn page to check answers 
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Answer: 

After this incKlenl tfie |dil ddrTumstration instituted two new rules 

1 When cour^tm^j prisoners in a (jorrnitory twt) officers must be present 

2 Whtjn cnuntiruj pnsontns, tht? j.iil officer must make certain that he actually 
sees OdCh prisoner that hew t^JuntT/ — 



AnothrM ifTiportant rule to follow wlien making prisoner counts is 

THE OFFICER MUST NOT RELY ON A ROLL CALL COUNT OR A 
COUNT BASED ON THE NUMBER OF MEALS EATEN 
It IS not difficult to irTiacjino what mcidiMits have occurr(>d in jails in whjch 
officers are ailowecJ to conduct counts of this type' Read about two incidents 



In one |ail the escape of one prisoner went unnoticed for a full week 
t)ecau'>t? tht» officer callmcj the roll had always heard a loud " here 
sfiouted out whenever ht* c.illed the prisoner s name* 



In a small jail where prisoners are counteci l)y the numbfu of food 
irays taken at each meal, the jail officers were extremely embarriisseci to 
find aUer several days that three prisoners were missu^g. and three 
other prisoners were extr(»rTu?ly well feci luiviny taken the food ()ushe(i 
throu(|fi the food slot for the rtiissiny men' 



Note 

\\\ om: very modern wfrstern jail, a different kind of " roll call ' count is con 
ducted Wht;n.e<Jch prisoner s name is trailed, he is re(|uested to step forwarcj arul 
an officer n^^atches his fact? with a photo of hiin that is kept on a small identification 
can! 'arid carn^Ml dunruj the count Naturally this kind of roll call is considered 
an fMO/Z/^vj/ count proc*;dure 
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Another policy which is vital to the success of the count is 



TRUSTIES OR ANY OTHER PRISONERS MUST NEVER B£ ALLOWED 
TO PERFORM PRISONER COUNTS 

In the chapter on Supervision. w« will djscuss m detail all the reasons why it is 
extremely unwise to allow prisoners to take over important functions which 
off icers should perform Although the word "Trusty ", implies that the pnsoner can 
be trusted it can t)e proven that most of the worst incidents that occur in jails are 
the direct result of the |dil officers placing their trust in these prisoners Under no 
circumstances should procedures involving the security of the jail and the, safety 
of the people m the }ail k)e placed under tlie control of prisoners even if these 
prisoners a^e callerl Trusties 



Since any movement by prisoners or any outsjde interruptions can cause a 
distriction to the officer m charge of making a coui . it is important that measures 
be taken to enforce the following rule 

DURING THE COUNT. PRISONERS SHOULD NOT BE ALLOWED TO 
MOVE AROUND AND ANY INTERRUPTIONS SHOULD BE PRO 
HIBITED 

c 

^f visits arc nikowed to t>egin during the count or if pnsoners are allowed to move 
about the laM durmg this tune, the chances that an officer will overlook a prisoner 
or take an inaccurate count are very strony There have been many sei.ous mci 
dt-nts whicli have occurred when distracting jail activity does not cease durmg the 
count 



159 



In the followin^^ examples see if you cufi detect whether the rules for a proper 
cotwit are beau) followed If you ttunk that a rule is being ignored, simply write 
out the rule in the space provided 



1 > ^ . 

In a jjil wiiii a series of,tieis where 
cells <jre located, the duty jailer- makes 
his count by visiting the prisoners des 
ignated as tier bosses on each level 
and asking them for 3n up to-the minute 
count 


(Check one ) 

Procedure Procedure 
correct incorrect 

If incorrect, state the rule being 
ignored 





2 

At night while counting prisoners in 
a large courfty jail. an officer scans each 
cellblock with a powerful flashlight to 
see if each bed is occupied 


Procedure Procedure 
correct incorrect 

If incorrect, state the rule being 
rgnored 


— '■ - . 






3 

In one jail. pnsoners are required to 
continue with their cleaning cnores while 
two officers coruluct the routine prisoner 
count The officers believe that domg this 
makes the cleaning process more effi- 
cient 


Procedure Procedure 
correct incorrect 

If incorrect, state the rule being 
ignored 
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4 

In one ati officer has a roputation 

Ciiust) he mjkt^s J poir>t of pullmij l)a(;k 
the oovors and uientifying t»acti prisoner 
while he conducts his official count 


Proceiiure Procedure 
correct incorrect 

If procedure incorrect, state rule 
t)einy ignored 


5 

In one large coufity jail a local 
attorney requestetl that ho be able to 
see his client immediately, although 
visiting hours had ended The officer at 
the desk removed the prisonei from ttie 
line where a count^as bemg condut:ted 
by two officers 


Procciduui Procedure 
correct incorrect 

If procedure u. correct. State rule 
being ignored 



Turn page to 'ifieck answers 



Answers: 

1 Procedure incorrect 

AN OFFICER MUST BE THE ONE WHO CONDUCTS THE COUNT 
TRUSTIES OR OTHER PRISONERS MUST NEVER BE ALLOWED TO PER 
FORM PRISONER COUNTS 

2 Procedure incorrect 

AN OFFICER MUST MAKE SURE THAT HE SEES EACH PRISONER THAT 
HE COUNTS (le . the skin, not a mound in the bed) 

3 Procedure incorrect 

DURING THE COUNT. PRISONERS SHOULD NOT BE" ALLOWED TO 
MOVE AROUND AND ANY INTERRUPTIONS SHOULD BE PROHIBITED. 

4 Procedure correct 

5 Procedure incorrect • 

DURING THE COUNT, PRISONERS SHOULD NOT BE ALLOWED TO 
MOVE AROUND AND ANY INTERRUPTIONS SHOULD BE PROHIBITED 
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WEAPONS OF ANY KIND DO NOT BELONG IN THE JAIL 

In spite of this proven fact, the following weapons are frequently found either 
worn by jail officers or carelessly stored in jail offices 

• guns 

• clubs 

• gas pens. 

• small cans of Mace or other disabling gas 

All of these things are weapons and do not belong in the )ail. 



A jail officer who c^^rries a weapon is in constant danger, there is always a 
strong chance that a prisoner will surprise him and take his weapon, probably 
wounding or kiHing him in the process 

Many jail officers feel that weapons prd^ide them with needed security when 
dealing with prisoners And. even in jaiis where weapons are forbidden, some 
officers carry small guns hidden on their bodies These officers are making a 
serious mistake And all too often, they learn the hard way that guns or other 
weapons do not provide needed security in fact, they present a danger to the 
officer and other personnel which would not be present when officers are un- 
armed There are countless examples of escapes which have occurred because an 
officer carrying a weapon was attacked by an inmate "and disarmed As a conse 
quence of this type of attack, officers are usually wounded or even killed by their 
own weapons In jaiis where officers do not carry weapons, the chances of fatal 
injuries are slight ^ 

Prisoners are generally well aware of the weakness of a security system that 
permits personnel to wear weapons in the )ail They are also aware of the easy 
opportunities presented to them by, officers who contrary to the rules of the jail/ 
wear a weapon of some sort hidden on their bodies 

DON T BE THE KIND OF JAIL OFFICER WHO INSISTS ON WEARING 
A WEAPON DON'T LEARN YOUR LESSON THE HARD WAY 
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Does your providtj a secure storage space for guns and othc wuo;jpons out 
Side of the secufily dfed of the laii^ It should Iq order for your |ail to maintain 
the kind of security which will protect you and others from serious injuries inflicted 
by escapirut pnsonurs there are several procedurus which should be used by the 
staff These procedures are 

\ • Whenever a visitinq officer delivers a prisoner to your jail, he should be re 
\ quired to surrender his weapon before entering the jail However, the prisoner 
^should be admitted first, before the gun is removed from the officer's holster 
0( he IS required to remove the weapon while the prisoner is present, there is 

a c\iance that he can be overpowered vvhile handling the weapon ) 

\ 

\ 

• The lai^officer on duty at the gate or lail door has the responsibility to see that 
the wea^ns of visitors are removed and safely stored 

• In jails where an armory, a safe or locked cabinets are provided for storage of 
weapons, officers must make certain that the keys to these storage places are 
kept away from, key beards or desk drawers where prisoners fan easily spot 
them and remove them 



Jail officeTs should never assume Uiat prrsoners are\ir. aware cf hidden weapons 
or stoMge places for keys to the lail armory Especially m sn\ill jails, prisoners 
become well aware of desk drawer hidiny places and otfier oUvious hiding places. 



The duty lailer m one city jail granted a prisoner s request to make a 
phone call He took the prisoner to the jail office and stood beside him 
while ho made the phone call Suddenly tfie prisoner struck the officer 
witti the phone receiver and opened a desk drawer where he knew a 
loaded revolver was stored At the same time he removed a key which 
w<is labelled weapons cabmel After forcing tfie officer at gunpoint to 
release tlie other prisoners, the escapee opened the weapons cabinet 
and armed the otfiers with shotguns, rifles and a sub-machine gun 
During this time the Chief of Police arrived for a visit followed by several 
police officers Taken by surprise, the Chief was shot and killed, and one 
of the patrolmen was Cfitically wounded Although one of the esi:apees 
was killed dunng the escape, tfie others were able to get away 



This incident - and the killings would never have happened IF 

• The officers of this jail had made sure that weapons were kept only in a 
locked cabinet or safe 

• Jail personnel had kept the key to the vyeapons cabinet where prisoners 
could not have known where to find it 

• If the weapons cabinet were kept outside the security area of the^jaii 

DON T LET SOMETHING HKt TMIS HAPPEN IN YOUR JAIL MAKE SURE 
THAT THE SUGGESTIONS OF THIS SECTION ON WEAPONS CONTROL ARE 
CAREFULLY FOLLOWED IN YOUR JAIL 
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Using the rules which you have j^t learned from this chapter about weapons 
control can yo^* ^^^^ ^^'W »^ules fo^ good weapons control which are beinc} over 
^ looked in your jail^ If so. list these thnnjs 6elow 



f 
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Note. 

The^ emergency plans in your jail may require that during a not or escape, 
officers must be armed If this is true m your lail it »s your duty to make sure you 
receive irairvng m the use of these weapons Rtad what happened m a lail where 
officers had nut received training in the proper use of tear gas 



When the prisoners in*a small mid wostern laii became r^^stiess and 
destructive recently, the sheriff declared a not emergency and ordered 
officers to use tear gas^ stop the disturbance Totally unaware of the 
•consequences of prolonged exposure to tear gas. the officers threw a 
cannister into the cell block aruj closed the outer doors In sp4te of the 
prisoners* pleas to open windows or let them out. the officers kepi them 
inside, not realising the danger The next mining, fu/e of t-he pnsoners 
were focjrul to be suffering from tear gas burns and lung congestion and 
three others were cntically HI with lyieumonia 



We'have already mentioned the importance of keepihg the key to the weapons 
storage area carefully under control and inaccessible to prisoners Control of all 
\a\\ keys is essential to the security of the jail And no nnatter what system is used 
in your lail. it is the duty of each jail officer to cooperate fully by using the system 
and making sure not to overlook any rules for handling keys ^ 

• Naturally, the most secure and 'efficient method of controtjing keys in the jail 
\s use of a key control center where all rings containing keys are hung on hooks 
and an accurate record is kept indicating ihe number of each key. the location, of 
the lock It IS designed for. and the number of copies which exist in the jail In 
using this type of system, officers withdrawing keys must hang a tag on the metat 
hooks \A/hich indicates the name of the person using the keys This lype of key 
control system requires total cooperation by officers in the following ways 

• Officers must make sure that they leave a receipt for the keys they have taken 

• Officers must be certain that they replace keys, on the proper hook when they 
ate finished wi:h them 
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No matter what key system your jail uses, there are several rules for keV control 
that ail office.s must follow These rules are 

• NEVER ALLOW A TRUSTY OR OTHER PRISONER TO HANDLE KEYS 

• NEVFR LEAVE KEYS LYING AROUND IN THE JAIL 

• KEUP KEYS COVERED AT ALL TIIV'ES un your pocket or in a case) 

• NEVER CARRY KEYS FOR BOTH INSIDE AND OUTSIDE DOORS AT THE 
SAME TIME 

• ALWAVb REPORT ANY BROKEN OR MALFUNCTIONING KEYS OR LOCKS 
IMMEDIATELY TO THE PROPER PERSON 
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. In one ui)unlv ;aii a prisoner mdrucjed to overwiielrTi d jiul officer 
vvfule fij vvJS }ns;)t.u:tiiuj th(^ pi.sonef s cf»ll The prisoner took the \a\\ 
()ffu;t*f s kt>vs tif'-l prof t)»»fU?(l to let hirns»?lt out of the ct.»!!l)lock through 
oru; of the .v^rti^-tv doors ;!isultr ihe tind tiu>r) out the delivery en 
tr.ir^, :t» M trv? r*?ar ot tru? iJ'l IniiUlrn^ij 



Tnisf-. .ip»» pmjI) i;iiv v uijidno! fuivt? ";t>t;en succtiJSbtui it the officer iuid foliowt?(i 



tht? jjil CvHi you ren'JtH^il- . tlit* tuh?^ If so 



Turn paqti to - jhet.k answer 
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Answer: 

Although your wording is different, your answet should have stated thts rule 

NEVER CARRY KEYS FOR BOTH INSIDE AND OUTSIDE DOORS AT 
THE SAME TIME 



\ 
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At the start of the daily cleanup in a Western jaiL one of the jail 
officers on duty usually h.^nds a tfiiSty ttie keys to the cellblocks and the 
supply closets so that he can take tlu) cleaning equipment to the prison- 
ers The process saves the jail officer tinie because he does not have to 
stop his oth^n duties to hand out mops and other cleaning equipment 



Aithouyh the lail just described has not experienced any escapes recently, it 
IS more than likeiy that some incident is likely to happen in the future because the 
officer IS overluoking an important rule for cunlrol of keys in the jail If you know 
what the rule is. write it here 



Turn page to check answer 
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Answer : 

Your ani>wtir shouki have stated tins rule 

NEVER ALLOW A TRUSTY OR OTHER PRISONER TO HANDLE KEYS 
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In one Southern )ail. one of the older officers made a practice of 
hanging his keys on his belt outside of his pants m ord6?r to save * weai 
and tear on his pockets by the heavy keys Five prisoners made an 
escape during the night usinq a set of keys which they fashioned fror.. 
wood after studying the keys worn by the jail officer 



These prisoners showed great patience and ingenuity in escaping from this 
jaii However the jail officer could easily have prevented such creative work by 
simply following one of the rules established for control of keys in the jail 
Write the rule which he overlooked 



Turn page to check your answer 
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Answer 

Your answer sJiuuld luivu sldUnl this rule 
KEEP KEYS COVERED AT ALL TIMES 
Note. 

Asir'niUir escape- ^ smjil where keys were rt)iitine!y hung m the 
Wvili uf ttie ofticfj jtid could be ejsily seen t)y prisoners m the cell area -riearby 
After Tfit! osi tfie jjii d(lr^iinit>tr<jtur had a covered oal)uiet l)uilt so that the 
keys would t)e out of siyht of any prisoners interested m copying ttie keys' 
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RuitiUJnLiuf tlu; two oWnn rult?s tor ciuntroHinq kovs ui the |aii are 

• NEVER LEAVE KEYS LYING AROUND IN THE JAIL 

• ALWAYS REPORT ANY BROKEN OR MALFUNCTIONING KEYS OR LOCKS 
IMMEDIATELY TO THE PROPER PERSON 

The reason for the first of these rules ;s apparent Any keys lytt)g arourul can be 
stolen or misplaced And loose keys in a jail can be a dangerous threat to jail 
secunty 

Aside fror^i the obvious danger of possible escape arising from brokt?n looks 
there are other safety reasons for making sure that all broken keys or jammed locks^ 
are atiefultni to immediately Here is one reason you may not have considered 



During a small fire mside a county jail, officers rushed to the fire extin- 
guisher cat)inets and found that neither of them could be unlocked 
raiise tiie keys Wf^re worn and bent As a result of the delay m openmq 
lhes*» ctibmeis the hre destroyed a lartje part of one of the celU)locks 
beiore..the fire department arrived It was later revealed that one of the 
offiCjifS had l)een aware that the keys were in poor condition, but had 
forgotten to report the problem to the jail adrpinistrator 
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In jails where laundry equipment, kitchen equipment and various types of tools 
are used, strict control of equipment and tools is considered an important aspect 
of jail security In many jails, the use of potentially dangerous tools is regulated 
by the use of a ' shadowboard ' like the one shown here 




On this shadowboard is painted the outlipe of each tool. Whenever a tool is 
removed, it is easy tor jail officers to see what tool ts missing and check the written 
record to see if a prisoner has signed out this tool or if it has been stolen. Naturally, 
if a tool IS missing and has not been signed out. jail officers will probably fina it 
necessary to conduct a shakedown— or cell search. 

In many jails, tools such as bolt cutters, welding torches, large wrenches 
and screwdrivers are considefifid "hot * tools (and they are often painted red for 
easy identification). These tools are never issued to a pnsoner for use inside the* 
jail, and require close supervision when being used outside the jail by a prisoner 
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Since many jatis have kitchens where prisoners work, it is vital that any type 
of knife or other implement used in the kitchen be controlled by use of the 
shadowboard technique It is essential that any officer in charge of the kitchen 
control the use and return of these items by keeping a detailed written record of 
the prisoner using the tool and the time it was issued to him. Again, discovery 
that a tool ijS missing usually precipitates a shakedown search* by jail officers. 

In jails where prisoners use tools regularly for various work assignments, the 
jail officer supervising the work, in addition to keeping an inventory of the tools 
in use. must be responsible for making sure that tools are handled properly by 
prisoners and that worn or broken tools are replaced with new ones. If you are 
ever in charge of work assig'^ments in which tools are uGod. there are several 
things which you should do in order to control tool use. These things are: 

1 See that all tools to be used are "signed out" and check each tool to see 
if It IS in need of repair or replacement. ^ 

2 Make certain that prisoners know how to use the tools issued to them, 

3 Make certain that pnsoners using power tools or dangerous hand tools 
have been instructed in safety procedures. 

4 Always supervise return of tools by pnsoners so that missing tools will be 
noticed immediately. 
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Does your hjvt) an adequate system for tool control-^ If tools or ottier 
eciuipment are used m your jail are eacfi of the followrruj procedures practiced 
by officers^ If so. check the YES column af^ter each procedure If not. check the 
NO columri 



YES NO 



1 Careful record kept of all tools ih use \and 
storage in a central location (sfiadowboard. 
tool bin. or other) 



2 Frequent inspections by an officer to determine 
tieed for repair or replaceinent of tools 

3 Trainmy provided for prisoners concerning 
proper use of tools 

4 Training provided for prisoners concerning 
safety procedures to be used while operating 
power tools or dangerous hand tools 
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In a later^ chapter on Supervision, the process of administering sick call and 
the taking df drugs in your jail will be discussed in detail However, it is also 
important th^jt you realize tne importance of keeping any supplies of medicine in 
tf)e jail under careful control 

Accidental death, surade. rtots and murder have all occurred in jails where 
prisoners have found opportiuiities to misuse medicine Stealing from the jail 
drug Supply is- often too easy for prisoners eager to support a drug habit or to 
experience new. drug-induced sensations in-order to escape the boredom of lail 
jif> 

TO PREVENT PRISONERS FROM STEALING DRUGS CAREFUL 
SECURITY AND CONTROL OF JAIL MEDICINE SUPPLIES MUST 
BE EXERCISED BY OFFICERS 

N.ituraliy. all supplies of medicine should be kept m a locked cabinet or safe 
But. 'n addition, careful records should be kept by officers which indicate the 
amounts of drugs purchased, amounts dispensed, and amounts on hand so that 
miSsing drugs will bo noticed immediately Also, a aionthly inventory should- be 
made "^y a jail officer and reviewed several times a year by the jail physician 

As vou will see m the later chapter, the process of record keeping is extremely 
important when administering drugs And. alofig with the locked supply of 
medicire. jad officers should keep a careful, detailed record of the instructions 
given to them by the jail physician which describe how to give the drug, how often, 
under what conditions, and to whom 



Do0s your jail have provisions for carefully controlling the medicine supply? 
It does ifcyou can answer YES to the fcllowmg questions 



YES 



Does your jail have a locked cabinet or safe 
where medicine is stored^ 

t 

Do officers in your jail Ijeep a careful record 
indicating the amounts of drugs purchased, ^ 
amounts dispensed, and amounts on ,hand> 



NO 



Is a regular inventory of the drug supply, made 
by a jajl officer and periodically checked Iby the 
jail physician? 5 



4 Do officers in your jail carefully write down the 
physician's instiuctions describing how to give 
each drug, how often, under what conditions 
and to whom? . 
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Does your jail have any of the following security equipment? 
(Check YES or NO for each Item) 



YES NO 

1 Tool hardened st&e 



Q- 2 Non-corrosive, tool-hamerted locking devices 

3 Closed circuit TV * . * . 

4 Metal detectors. 

Do you tlimk that these security devices can replace jail officers, m establishing 
jail security^ 

• 

(turn page) 
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Answer: 

Security equipment can never replace officers in establishing security in the jail 
All of the security devices mentioned aie excellent aids for the jail officer who 
cannot be evtrywhere at once However, it is a serious mistake to think they can 
do your work ^or you 



Read the followingexamfMes of jails in which officers placed their confidence in 
security devices and did not follow a system of checking cell areas in person 



In a lail equipped with bars and doors made of* tool-hardened steel, 
two prisoners fashioned a saw out of a cord coated with a powdered, 
abuisive cleanser They were able to successfully saw through the "tool- 
iiu'defjcd * steel bars and escape before officers discovered'their work 



In a midweste^n juil equipped with TV rnonitors. a prisoner was able 
to hide in a corner of his cell out of camera lange Me successfully 
hanged himself in this corner and was unnoticed for several hours 
afterward 



In a large county jail. a metal detector i«r*usecj for searching prisoners 
so that officers will not have to spend time performing searches The 
machine does not detect wood or plastic and a jail officer was later 
stabbed by ■ prisoner v. ^ v had taped a plastic letter opener to his leg 
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The examples yiven on the precediny pdye prove tha; (choose one or more) 

1 Seountv tMuipmerU serves orily os v.iluabio -aui to jail officers in 
estabiishiny a secure jail 

, 2 Security equipment is c'ten looked upon as a substitute for security 
, checks by officers | 

3 Security equipment is usually not wortn the money u takes to buy it 

i 

4 In ;ails wliere security equipment is present there is no guarantee that 
prisoners cannot escape 



Turn page to check your answer 
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Answer: 

The correct answers are 

1 Security equipment serve:; as a valuable aid to jail officers in establish 
my a secure jail 

2 Security equipment is often looked upon as a substitute for security 
checks by officers 

4 In jads where security equipment is present, there is no guarantee that 
prisoners cannot escape 



If a serious fire began in your jail tomo'-row, would you know what is expected 
of you in this type of emergency? Or. suppose a not broke out, would you know 
what to do? 

It IS extremely important that each jaii officer knows the plans for every type of 
emergency which could occur in his jail and in particular, he should know what his 
duties are in each type of emergency 

Naturally, plans for riOts. fires and escapes differ considerably from, each other 
Also, all plans vary from jail to jail according to the architecture of the jaiL the 
number of prisoners, etc 

To make sure that you know what to do in each of three kinds of emergency, see 
if you can answer the questions on the next page If you cannot answer them, you 
should ask the jail administrator to help you .find out vi/hat your duties are m each 
situation 



186 



Ifi an escape 
emergency 














In a fire 
emergency 












In a not 
emergency 














When an emergency anses, who 
should you report to ijpmediately? 


What are your specific duties in each 
type of emergency? 


What equipment should you use in 
each of these emergehcies? 


Have you ever practicepl using the 
equipment which you will be requrred 
to use in each type of emergency? 


Where is the necessary equipment for 
each type of emergency stored? 
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If you wt.Mtf unahlt^ to fully Jiisw'tn eucli of the questjons on llio preccvlinc} pac^e. 
it ts vt?ry importa?^t that you ask tor and res:eivo some sort ot tramiruj in preparation 
tor tiiose pnu»rij»^nry sifujt»'.>ns N'o jvtii 's truly os^:apt^ proot tue proof or rjot- 
prt)of AfKl somtnidy your .iD.htv to m:\ qmc' lv and c(nrt»f;tly durinq an emercjenuy 
rniqru m*»an ttu? vl!ttt!re:h:t? :)*;tweL»n life ami death 



A*tni.Mji)ti you f)rob<0)ly are not called uf>o ^ reyularly to trans[)ort prisoners from 
one iuro<li^.tU)n to dnoPHjr it is extremely irnf)oriant thai you be thorouyhly 
faniilur w x\^ tfu? procedures required by such an assignment Transportation of 
prisoners is one of tlie most difficult and danyerous procedures a lail officer may 
ever he recun^ed to perform Naturally, if you are famihar with the proper proce- 
du'-es you can avoid some of the mistakes and tragedies that have t)een caused 
by careiessr^ess or lack of trair^my m the [)3st 

- Since the charicos are that someday you w»ll be required to escort a prisoner 
to anotiier jurisdiction, rear! the next few payes carefully, keepmy in mind tfie 
reasons why certain procedures must be followed It wotjid be mipossible to 
discuss in this chaf)ter ail ttu> differing procedures used f)y jurisdictions across 
the country- to transport prisoners For this reasor^ rt is essenttjl ttiat you receive 
additional instructions on the particular equipment and procedures used m your 
lunsdictionsAe/o/e undertaking sucli a duty 
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• BEFORE PLACING RESTRAINT EQUIPMENT ON A PRISONER. MAKE A 
THOROUGH SEARCH FOR CONCEALED WEAPONS OR SHARP IMPLE 
MENTS 



Some jdil officers do not feel that a tfiorouqh sedrcfi is necessary since the 
prisoner fias been locked up and has little chance of carrying a weapori or other 
article This can l)e a very dancjerous assumption, since numerous escapes have 
taken plact* in ciicurnstances where, lail officers have nol searcfied th^ prisoner . 
who they aie transporting Read this example 



While t)eincj transported b^* car to o federal pem^ontiary. a dangerous 
prisoner picked the lock on his handcuffs with a small sfiarpen^d metal 
.clip from a ballpoint pen As the car eritered a highway tunnel. *he pris 
oiuM lunged forward against ihe plexiglass sfiield behind tfie dnvei and 
rfiachmg between tfie seat and the dooVpost sci/od the officer's revolver 
ancJ ordeietj \^\n^ to turn off ttie fughway He then forced ttie officers at 
gunpoint to remove his leg manacles ar>d proceeded to chain them to a 
tree The prisoner theri drove off in the official cai 

A subsequent investigation revealed that the officers haii neglected to 
search the prisoner before placing the, restraint equipment on him The 
prisoner had been carrying the sharpen*;ii metal clip in hts mouth ever 
since he had left the jaiM 



o 
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m NEVER ASSUME THAT HANDCUFFS AND OTHER RESTRAINING 
EQUIPMENT ARE ESCAPE-PROOF 

Countless accounts of successful escapes have pointed to the fact that restraint 
equipment is never escape-proof Such seemingly harmless things as paper 
matches and ball pomt pen fillers have been successfully used by prisoners to 
pick the'^locks of handcuffs' Careful jail officers make frequent checks of all 
restraint equipment worn by prisoners to make SM^e that locks have not been 
picked or broken I 



• DO NOT REVEAL DETAILS OF THE TRIP TO THE PRISONERS 
An escorting officer should be careful not to tell prisoners what route they will 
be following, what stops or transfers they will be making, or vvhat time they will 
arrive at the destination The reasons for this are quite obvious, allowing the 
pnsoner. or his friends, to know details in advance may be an invitation for the 
pnsoner to make a well pi .nned escape. 



• NEVER ALLOW THE PRISONER OUT OF YOUR SIGHT 
Naturally, there die some exceptions to this rule If the prisoner wishes to use 
the restroom enroute. you should first; inspect the riestroom to see if it has any 
other Window or door exits Naturally, if you are alone you should select one 
which has only one entrance and position yourself directly outJide the entrance 
However, if there are two officers escorting the prisoner, a restroom with two 
possibl3 exits can be used, as long as officers are guarding both exits Also, if the 
trip IS a long one. and two of you are escorting the prisoner on a tram, bus or plane, 
a good idea wogid be to arrange shifts so that one can sleep w*^ile the other 
officer is watching the prisoner 
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• WHEN IT IS ABSOLUTELY NECESSARY TO CARRY A FIREARM 
WHILE ESCORTING A PRISONER. K'EEP IT CONCEALED AND PRO- ♦ 
T6CTED AT ALL TIMES 
Whenever an escorting offrcer is armed it is a good idea tor another unarmed 
officer to assist hirn The unarrried officer should be the one who approaches the 
prisoner whenever necessary so that.it will not be possible for the pnsoner to seize 
the weapon 



• IF A PRISONER ESCAPES. CONTACT THE NEAREST LAW ENFORCE- 
MENT AGENCY DO NOT ATTEMn TO FIND THE PRISONER YOUR- 
SELF 

The reasons for this rule are obvious Much valuable time has been lost by 
officers attempt-ng to find an escaped prisoner vyithout help Chances are that 
\\ the pnsor-ier has escaped, he has already covere|d more ground than you could 
cover alone ■ 



# DO NOT RELAX UNTIL YOU HAVE BEEN GIVEN AN OFFICIAL RE- 
CEIPT FOR DELIVERY OF THE PRISONER 

The pnsoner is vour responstbihty until you have officially turned him over to 
another authority A receipt is your guarantee that you are no longer responsible 
for this pnsoner 
Note: 

Since prisoners usually become tense and nervous when approaching the 
final destination, it is more likely that they will attempt an escape at the end of 
the tnp For this reason, officers should be more alert towards the end of thq 
trip rather than more relaxed 
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The rules which you have just studied are basic ones which apply in almost any 
situation where you might be escorting a prisoner Even if you are escorting the 
prisoner only a few blocks, it is as important for you to follow these- rules as it 
would be if you were travelincj a distance of 5.000 miles with a prisoner 



Now that you have studied the rules fur transporting prisoners, read about 
how two other officers transported a prisoner 

Officer John White and a new rookie Kevin Slade. were assigned to 
transporting a dangerous prisoner to the Penitentiary 300 m'les away 
When they picked up the pnsonef at the jail. he had already been p jt in 
the handcuffs waist cham and leg irons by other officers White was 
assigned to do the driving and Slade was assigned to guarding the pris 
oner m the back seat The diagram shc.vn on this page indicates the 
seating arranvjement used in the car Since both officers were right- 
handed, they wore their guns at their right sides so they could reach 
them quickly . ^ 

When the officers stopped for gas in a small town, the prisoner wanted 
to use the restroom Slade escorted him to the door, watched the pns- 
oner enter and then waited outside for him White waited in the car 

Towards tfie end of the trip, the officers stopped at a dnve m restau- 
rant for dinner Aflfer dinner, seeing that the pnsoner was dozing off. 
Slade said, to White. ' I'm going to take a short nap, let me know . hen 
we get there * 
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White and Slacle were eKtrem^-^lv lucky that they were not faced with an escape' 
Can yew list aM the thmtis which the two men did mcorrectly' 



BE SURE YOU HAVE GIVEN A FULL ANSWER 

Turn page to check * our answers 



Answer: 

Your wording will be different, but your answer should include the following 
points. 

• White and Slade did not makeia thorough search of the prisoner before the 
restraint equipment was placed 'on him. 

• Apparently, the two men never bothered to make checks of the restraint 

* equipment during the trip either ^ 

^ • The two men allowed^ the prisoner to get out of their s»ght without first 

checking to see how many possible exits there were in the restroom. ^ ' 

• Slade foolishly left his weapon on his right side where the pnsoner could 
easilV grab it. (Also, it was poor policy for both officers to be carryihg guns: 
only one should have been armed). 

• • It was foolish of Slade to take a nap; especially towards the end of the'uip 

when the pnsoner might be more likely to try an escape. The prisoner might , 
well have been pretending to sleep so that Slade would relax! o 

/ 

DONT MAKE THESE MISTAKES- YOU MIGHT NOT BE AS LUCKY 
AS OFFICERS? WHITE AND SLADt 
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When\ traveling by automobile, bus or train with a prisoner, it. is the usual 
procedure to restrain him with handcuffs, a waist chain and leg irons And ^ou 
should refjiove these rastratnts'only when necessary durmg a rest stop or when 
when yOtr are unable lo eat m the car and do not wish to frighten people and 
embarrass \ the prisoner 'nnecessanly. Naturally, safety requirements require 
that the prisoner nevL' ' chained to the mside of a moving vehicle since he 
would be tripped and helpless in an accident 

However, when transporting a prisoner by airplari*^. Federal Aviation Agency 
-safety t«yuia\ions forbid the use of any type of restruint. Although escape from 
an airplane in'^ flight is usually not a possibility, it has been proven that hijacking 
/5 possible Thiprefore an escorting officer must closely supervise the movements 
of a prisoner oi^ an airplane. 

I \ \ — I 

\ 

Recently. -^n escorting officer permitted a prisoner to go alone to the 
restroom. assuming that the man could make no atterr^pt to escape 
Upon leaving the restroom. the prisoner held a knife at the throat of the 
nearest stewardess and demanded that she direct the pilot to fly the 
plane to Cuba He was later overpowered by the officer and several 
passengers 

No doubt th\s unpleasant Hioident would have been avoided if the 
escorting office^ had stayed witti the prisoner and had watted at the door 
* of the restroom teady to escort the man back to his seat. 

I : ^ \ : 1 




Wnen you a^nst apjyly restraints to prisoners, do you know how to properly usp 
eacli type of Uevice'*" Ttiis section wdb designed to remind you of tlie right and 
wtt>ni} ways to apply f*»straint nquipn^Hrn 



CORRECT USE 
OF HANDCUFFS 




SNUG FIT 

Quffs deadlocked (enough room for good circi.iaiion. 

^deadlocking device pushed into place taut not so loose they can be slid over 
with pin until click is heard) the hand) 



V 

/ 

/ 




Chain encifclmg 
pnsotier s waist and 
pulled throug,h belt 
loops 



CORRECT USE OF 
WAIST CHAINS 




Snap link 
pulled through 
arge link to 
snug fix 



Handcuffs attached 
to chairi 



DOUBLE WAIST 
•CHAINS 
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Cham passed through 
belt loops 



Handcuffs 
attached to chain 
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LEG IRON$ 




Cuffs' deadlocked (dead- 
locking device pushed 
/ mto-place with pin until 
IS heard) 



Cuffs attached 
over socks or 
trousers 



Cuffs adjusted to snug fit. (enough 
roorp for good circulation but not so 
loos^ they can be slid over foot) 
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Answer: 

1 The fiandcuffs in this picture havf? not been attached to the prisoner s 
wdist chain and Cham has i^ot l:)Oen pulled tfuough belt loops 

2 In tfiis picture, the waist cfiain is too loose c^nd has not been pulled through 
'tile [>nsonrf s belt loops 

3 These fiandcuffs are mucii too loose They should be fitted more tightly. 
l)ut not so ticjhtly tiiat They pincf^ tfie prisoner s skin or cut off his blood 
circulation 
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SUMMARY ' - ' 

OTHER PROCEDURES 

Frisk Search: 

Purpose to detect ludden contraband ^ 

• Must be systematic and orderly so that no steps are missed - 

• Must be done with care and attention 

• Must be conducted where other prisoners not likely to.be present 
Stf>ps 

• Recunn? prisoner to remove all items m pockets 

• Require prisoner to stand still with feet apart and arms extended 
• • Run prisoner s shirt collar between finyers 

• Run hd.uls over slioulders and undtr armpjts. cup hands over one arm 
and run cJown to cuffs 

• Repeat on other arm 

• Run ha/ids down shirt front, checking pocket and stopping at beltlme 

• Run firuiers around mside of waistband 

• Rufi hands cfown prisoner s t)uttocks 

• R'ln har^ds down leg checking trouser cuff at end 

• Repeat process on other leg 

• Run hanris over the4)risoner s lower al)domen and crotcn 

• Chec'- shoes if desired 

Note: For female frisk search, review pages 127 through 133 

Cell Search: 

Purpose to discover contraband in the cells 

Steps 

• Move prisoners out of area to be searched 

• Remove all blankets, covers, and sheets from bed arid examine them 
closely 

• Closely ey.amme ttie mattress 

• Inspect bottoms of oil furniture 

• Inspect bottoms of washbasin and toilet 

• Remove drams and gnlls and inspect carefully 

• Probe inside faucets drams and openings in cell door tracks 

• Perform other close inspections such as 

examining books carefully 

examining all personal letters and papers and their envelopes for 
small hidden articles * 
examining all cigar boxes or other containers for false bottoms and 

compartments 

unscrt^wmg all lirjht bulbs to examine sockets 
f»xamuvnq all small articles (le spools o'f thread) 
Th.nqs *o remember ' LEAVE THE CELL AS N.^AT AS IT WAS WHEN VOU 

BEGAN THE SEARCH 
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Security Inspections: 

Purpose to detect lapses m security equipment 

How often should be performed more often than cell searches 

Steps - 

• Examine bars to see if they have been cui 

• Examine locking lugs to see if they have been jammed 

• Examine glass panels and protective screens to see if thqy have been 
lopsened 

• Examine all other security devices 
Prisoher counts: 

Pufpose to account for the presence of every prisoner in the jail regularly 
Rules - 

• If only one officer is performing count, prisoners must be locked m cells 



• If two officers are making count, prisoners can he in orderly line, standing 



• Officer must make sure he sees each prisoner he counts 

• Officer must not use roll call count or base count on the number of meals 



• Trusties or other prisoners must not be allowed to perform counts 

• Interruptions must be prohibited during count 
Weapons: 

WEAPONS OF ANY KIND DO NOT BELONG IN THE JAIL 
Procedi>re> for <;toring weapons 

• Must be storage area outside security area of the jail 

• No visiting officers should be allowed into jai' without removing their 
weapons outside of security area 

• Keys to weapons storc^ge a'*ea must be kept hidden m a secure area 
Key Control: 

t Rules 

• Never allow trusty or other prisoners to handle keys 

• Never leave keys ly^ng around*in the jail f 

• Keep keys covered at all times 

. • Never carry keys for both inside and outside doors at the same time 

• Always reoort any broken or malfunctioning keys or locks immediately 



for count 



still 



eaten 



to the proper person 
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Tool Control : 

Thintjs to ftjfi-^enitj^^r 

• Set? that will too^^ to t)e useil are bK^nt'd oul and t.fi»>i:k t?.k:h tool to soo 
if \X lO notHl (^f fH^pair ^ V 

• Make v;ertatn tnal pn^oiUMs know itow to ust? toul^ i^mhmI to therii 

• Vlak^ tXMtain pnsonrjrs know safety proi;eiiures when asiny power tools 
or ilan^ic/'ous^harid tools 

• S'jporvjs** ^eturn of too's t)y prisonr^s to make certain all ar** rrtunied 
Control of Drugs and Medicine. 

PrucediiJeS U) ftjllow 

• K*.'*;p nir*di^:urt? stored* m I»jv.ked -^atjirujt or satt> 

• Kt^» p rar»»f::' r^-jo'fis :ruJ:oaIintj amounts of drut;^ pur-zliased disp'fnsed 
and nand 

• K»;e;^ pn\ s- ..i jns jrislrvivj! ions for use of drucis and rnedicat loiis on file 
Emergency Procedures; 

Turi! to pac)e 187 arid -.-.tudv chiVA \^f\^\^:h outlmes vo^:r specific duties rn jail 
f?nier(]**nt:ie-> ^ 
Transporting Prisoners 
Ru^es 

• Makt' i^ix>.out|h t^*fiir>f plaoiruj restraint e(iU!pnv.;nt on prisoner 

• *jev^M a«,s..i'nri njt^d r».■s^^a'^.^ eilinpmenT ;s fooi proof 
e 3o not rtivt-al dtjtaits of trie trip to prisoners 

• Mevvrr a-U)W truf pf;r>oner out of your siy-^t 

• If at)so'ut*-!y necessary to carry a weapon keep >t concealed and protected 
at a': t;nu-b 

• If s:)'!*^*: ♦••Mrat)*'^ :.(>ni,>rt n^»arr'r>t Lkv Mnfort.eftufnt a(j»!nr.y 

• Do no! r^^'ax 'inTi' pr'soner ts d^Miver*'d ami you h.iv»* r»M>>iv*»ri an official 
rt;;»:.eip: 
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